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ScltætNeuts - Students write "fact-based" article(s) describing events that
are supposedly taking place in their community. This is a job for the staff
reportèis, whóse responsibilityit is to inform the audience by
coinmuniãaüng facts and details about a particular event. Sample events i

might be:
Local Elections
Real Estate-New Buildings
Hometown person Becomes "Mayor"!
New Store Opening

Adoeftísíng. The advertising group is responsible fo¡ writing-"copy" that
sells or promotes a particular product or event. Students in advertising 

_

groups will gain exþerience in using pe-rsuasive language and in graphic
ãesign. Remind students to keep the following concepts in mind:

1) Think of attention-getting vvays to announce the
product or coming event;
2) Provide complete and accurate information;
3) Use images to enhance the advertisement; and,
4) Make suie the tone is appropriate. Should it be formal?
cheerful? humorous?

PnoducingtheNewsletten Don't forget about the important job of +-"
productioñ staff. These students will work on the organization and layout
õf tne final product. For variety, the production group may want to print
graphics inãifferent print sizes. That way, they have more variety when
laying out the final product.

PubtishtheNeu¡sletten When you have a final product, photocopy the
publication and distribute it to the target audience. Ask for feedback from
lhe audience, perhaps in the form of letters to the editor. Yournight also
want to mouni the óriginal copy, color and laminate it for display. Finally,
to ensure students have a chance to try writing for a variety of purposes'
rotate positions for each publication.

Ottrer Suggestions:

Flannel Board Figures, Paper Bag Puppets, Stick Puppets, Dioramas or
Puppet Theaters, ActivityAMorksheets, Stationery, Community Awareness
Posters, Career Day Posters, Pop-up Towns...
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. Editorin-Chief Supervises every phase in the production of the
publication. The editor has final say on the content of the report,
layout, and work assignments.

'ManaglngEditor: Assigns people to different stories and makes sure all
assignments are completed on time.

' lVriters: Write the plot for each story, with character descriptions and
sequencing.

o *Retrrcrten: Write articles, cover news events, organize announcements.* Could include local neighborhood news in the back of the
publication.

o Featr¡relVriters: write feature articles to accompany the news.

' copyEditors: check all stories for accuracy, style and grammatical
errors.

' AdvertisingGroup: Develops all advertising material for report.
o ArtStaff. : Designs the scenes for the entire book. Must work closely with

writers.
o PnoductionEditors: Assemble the "copy" and art for the entire issue.

Once students have selected a role, present them with possible theme areas
fo¡ the repgrt.- Should it have a true to life theme *itträ.crrrate descriptions
of communit'y buildings and workers? Maybe it's a make-believe story-about
a neighborhood or an actual tool for neighborhood news. Ask studenùs to
select the area that interests them most.

The Neighborhood Neu¡sletter
GRADES: 6-12

The Whole Neig[rhorlrood'"
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Ad'uíae Column - Students create a "Dear Community Helper" column.
Students in the class should be encouraged to submit-quesùons and this
group is responsible for answering the question(s) in this column. Students
can choose a character which depicts thè advice giver, or design a scene
that tells a story about the question being asked (ás if the charãcter
requesting advice sent along a snapshot).

pehællbstew - students write a fun fictional story in the style of a"sensational" popular magazine. Have students think abou[ how writers
who write for such publications must use language that catches the
readers attention. Since_ the job of the Art StatriJto design graphics which
depict the story being told, teamwork is very important.

at ø tir4ø Use of this softwo,re on ø ndwork uiolaÍes coWright Iøw. In otdpr
tousethissoft wueonønetwork,yourrut&cotúactyouruendororQucttc,htt.
a,nd, obtøin a, @nîna,cú sigflßd by Queue. PrinhW ilcwtds on th,e nurnber of
computers whirh wiJl be on thc network.
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Comic Strips
GRADELEVELS:2-8

Students enjoy reading comics and now they'll enjoy creating their own.
Have students begin by sharing their favorite neighborhood stories.
Now students will create their own comic strips. Each screen will be one
frame of the comic. They should begin by thinking and perhaps taking
notes about their main character(s), and the general storyline. What is the
mood of the comic strip? What will happen in the beginning? In the
middle? In the end? Once students have planned their comic strip, they're
ready to begin designing. Have them create the first screen complete with
character(s), props, speech bubbles, and dialogue. Have students continue
in this fashion, changing props and dialogue, until they've finished their
comic strip.

Let students share their comics with classmates. Perhaps you can create
an area to display their work-- Comics Corner --on one of your bulletin
boards.

ANeigþborhoodReport
GRADELEVELS:4-8

Publishing a classroom report about the community provides students with
the incentive to write well and to cooperate in a team effort. It also gives
students the opportunity to practice writing for an audience with the
purpose of communicating effectively, persuading and entertaining their
readers. The Whole Neighborhood is a perfect tool for a classroom project of
colossal proportions. The graphics and speech features only add to the
excitement. Here are some steps you might follow. The following ideas
should help your students begin their publishing careers.

DeteminelVhatyou\[anttoTeach. Before you begin, yoü should decide
who the intended audience will be and what you have been studying.

Name tlre Report Once you've determined the target audience, have
students vote on a name. Here are a few suggestions: Our Community,
Community Helpers, Community Places & People,'What's a Neighborhood?

Orgenizethestafr, Once you've decided on a name, set up the classroom
publishing studio. You'll want to organize the staffbefore students begin
individual assignments. Here are a few of the possible positions your
students may select.
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ADayin tlre Life of-
GRADELEVELS:6-tz

Have the students "pair up". To aid the students'au/areness of the diversity
of people in a community, it would be beneficial for them to trace a typical
day in the life of a person in the community. Each pair could have a
different objective. Some of the students could focus on specific careers
(spending a day at the fire station, in a courtroom or at a hospitat), while
others could follow a homemaker's day, or a person with disability that
must use adaptations. Each couple would ask questions and take notes.
The final report could be done as a narrative, a journal, or as a composition
and illustrated with the program. Sharing their work with the class
prgvides an informative way to learn about the differing needs and roles of
individuals in a community.

AChoice Community
GRADELEVELS:6-8

Discuss the differing needs of the people in a community, focusing on the
specific needs for adaptation for some, as well as the fealures of a
community that are required to meet everyones needs: transportation, food
sources, recreation, a clean environment, safety precautions, schools,
services, etc. Have the students design what they feel would be a perfect
community. Post the results around the room and vote on a class favorite.
Then ask the reasons why the chosen community was the best.

Story Stsrters
GRADELET/ELS:2-6

Th.e Whole Neighborhæd provides the perfect tool for creating motivating
story starters. Stgry Starters can come in the form of graphics or text, For
example, you might want to create scenes with emptyipeech bubbles and
let your students determine the dialogue in their slo¡eJ. or, you might
want to write a sentence or two of a story and then let the students complete
the story and illustrate it.
In either case, create your story starter and print it out in Big Book size.
T.p" the panels together and mount your wõrk in the front of the
classroom. That way stucl nts will have an easier time remembering the
story starter scene or graphic. It will also save you the effort of printing or
copying enough story starters to go around. When students havã finished
the-assignment, have them share their work with their classmates. They'll
find it interesting to read another student's interpretation of the story
starter text or scene.

TABLE OF COWTENTS

GETTING STARTED
EquipmentYou'll Need
Installing the Speech Synthesizer
Loading the Program

1
1
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3

REFERDNCE GUIDE
The Main Menu
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Creating a Data Disk
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Adding Clip art
Using Speech Bubbles
Using Text Boxes
Hearing Your Scene Speak

Special Features of the Prop Shop
Flipping Clip art
Erasers
Changing Disks
Saving Your Scene
PrintingYour Scene

Write About It!
Hearing Your Story
Saving Your Story
PrintingYour Story
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Speech Control
Delay Between Words
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Volume
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Adding a Word

Your Library
Print

Choosing a Page Layout
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Format Disk
Delete File
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4
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The Teacher's Guide
Using The Whole Neighborhood as a Learning Tool

Visually Tracking Words
Reducing the Physical Burden of Writing
Improving Spelling
Writing a Complete Sentence
Motivating Students to Read and Write
Improving Comprehension
Taking Risks
Drafting and Editing Text
Publishing and Sharing Work
Collaborative Writing

Activities
The Classroom Big Book
Coloring Books
Who rWorks Here?
I Want a Pet!
What's the Safest Way?
Neighborhood Land
Community Heþer Poems or Songs
Animals That Help Us
Persuasive Letter
I'm in Business!
A Day in the Ljfe of...
A Choice Community
Story Starters
Comic Strips
A Neighborhood Report
The Neighborhood Newsletter
Other Suggestions...

20
20
20
2L
2L
21
2l
2T
22
22
22
22
29
23
24
25
26
26
27
28
29
29
29
30
30
30
31
31
32
33

Arrimals ThatHelP Us
GRADELEVELS:2-6

Have students review the Animals.Pets category of clip art. Point 9¡{ that
sãil ãf itt" animals within the category help people in their daily life.
C"i¿" ¿ogs help people with visual aisátitity. H-ave students do research at
tn. liú*õ- ot tftå ro'le of a guide dog, what breed of dogs are used¿s Suide
dõgs, .tt¿ fto* they are trained. Thiy can.u-se the computey an! lhe
Wñ.oi" Neighborhoodw program to write, illustrate and print their reports
to share with the class.

Itn in Br¡siness!
GRADE LEVELS: 6. L2

The student chooses a business to pursue afìber looking at the choices of
businesses depicted in the program. It could involve owning a restaurant,
ã pet *ttop, or running a law n-ry The student composes a business plan,
ie. Restaúrant owner--name, allotment for publicity, design and theme of
restaurant, menu, and advertisements. One of the requi-remenls is that the
restaurant'be accessible to those needing adaptations. The student can
¿esig" the menu, several thematic posters, handbills, ads, letterhead and
even invitations to the Grand Opening.

PereuasiveLetter
GRADELEVELS:5-8

Discuss writing styles with the class and hand out exampl"¡ otPersuasive
*"tat"g. Have"eac-h student $'rite a p_ersuasive letter to a friend or family
membõr convincing them to visit his/her community. Points to be
addressed are: salety factors, community senrices,-activities and special
é".rttJ, ¡éauüficatioi, location of schools, historical monuments, în{
plu."" for recreation. When the letter-is completed they can use the ?l¿e
Whot" Neighborhædw to write their letters and illustrate each point.
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Commr¡nity Helper Poems or Songs
GRADELEVELS:1-4

For the lower grades, print out poster-sized pictures for motivation. In the
upper grades the students can write and illustrate their own poems and
songs.
Some examples:

Firefrghters

See the firefighters all tall and brave
It is their job your house to save

They climb up ladders to reach the top
Even if there's danger, they will not Jtop

The ñrefighters are heroes to us all
We know that upon them we may call

Teachers

Teachers help us to learn every day
We work harä to do what theyiay'
And when the work is done
and we go home to have some fun

The teacher has more work to do
Preparing for the next day and helping the family too

Doctorc

Docto_rs go to school for many years
To help us get well without mány tears

They chase our ills away
and make us well for another day

!h9,Who.Ig N-eighborhoodw is the perfect program for introducing childrento the wide diversity of people and-places *itñitt their o\ün commãniües.whether yoqt sqlgents-ãre of primäry, intermediate, junior high or high
school age, Thc Whole NeíghborhædÑ has somethitr! to offer." Take a-lookat the many exciting features in the progïam:

' Colorful backgrounds that can be easily manipulated to create an
endless variety of unique neighborhood scenes.

o Numerous clip- art categories, such as: symbols, props, pets,
neighborhood -helpe-rs, children and adulis (incluäinã a 

-"atrge
of ethnic people and people with handicapping condiãions).

o Spee-ch bubbles that children can use to create dialogue between
the characters.

' tWo-"d processing in a variety of font styles and sizes so children canwrite stories describing the scenes they create.
o A choice of printout sizes ranging from miniature to Poster and

sequential printing with a variety of page layouts.
o speech syrrthesis that allows the program to "speak or spell" anytext a child has t¡ryed. (You will need an Echo or crickei

Speechboard to use this feature.)

,I" *ir Gettingstartedsection, you'll find a list of equipment you need,
]olding instructions, directions for installing the Spïeäh Sy"íttesi"ór, andinforsration on how to use this handbook. If-you don't havõ an Echo
Qneechboard, skip the Installation Instructioir rn¿ move ahead to Loadingthe Program.

Equipment You'll Need:
o Apple IIe with 128K, Ifc, or IIGS. T4" Whole NeighborhoodM programo Monitor (color recommended)
o Printer (recommended). Apple Mouse (optional). Blank Disks (optional). Additional Art disks (optional)
o Echo or Cricket Speechboard (optional)
o Unicorn Board fo¡ the Apple IIã, Apple IIGS (optional)o Contact Keyboard for the Àpple IIGS only (optìoïi)

¿El

rE'

\ ¡:r
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hstalingthe Speech Synthesizer

The Whole Neighborhood ru works fine with or without the speech feature.
However, if you do have an Echo (IIe) or Cricket (IIc) Speech Synthesizer,
your students have the added advantage ofbeing able to hear what they
type. Follow the appropriate procedure below to install the speech
synthesizer in your computer.

NOTE: If you don't høue a speech syntlrcsizer, simply skip øhead to the loading
instructions.

Insta[ingtheEcho
To install the Echo Speechboard in your Apple IIe computer, make
sure you begín wíth the cornputer OFF. Follow these steps:

1. To avoid electric shock make sure your computer is OFF.

2. Remove the cover from your computer.

3. Using a gentle rocking motion, insert the ECHO card into any slot except
slot #3. Make sure the board is firmly in place.

4. Insert the speaker cable into the jack labeled "mono" on the ECHO card.
If you have headphones or stereo speakers, yoü can connect them to the jack
marked !'stereo."

NOTE: The two gray knobs near the speaker jøeks control the uolu¡ne of the left ønd
right channels.

5. Replace the cover of your computer.

Instailing tlre Cbicket in tlre Apple IIc
To install the Cricket Speech synthesizer in your Apple IIc,
follow these steps.

1. Begin with the computer OFF and the power transformer unplugged

2. Plug the Cricket cable into the modem port (marked with a telephone
icon) on the back of your IIc.

3. Connect the cable from the power transformer to the jack on the back of
the Cricket.

4. Plug the transformer into a po\¡ver outlet.

Neigbborhood Lanù TIre Game You Live
GRADE LEVELS: 1- 3

Create a variety of neighborhood scenes using clip art and-speech bubbles
and print these out in [he miniature size. If y9u have a color ribbon and
colof compatible printer the color printouts look great! Ðot'! {orggt to have
a starting point ãnd an end location for your game board. Make the house
the startlng point and the park the end location. Now using the text
processor, whte up informational screens about each scene. For example,
aThis is a firefighter. Firefighters are always there when you need them.
Ttrey put out fires and teach fire prevention." Print these out in the
minialure size as well. Next, create some text screens that send students
back or ahead a certain amount of squares, lose a turn, or go to a specific
location. Print these out in the miniature size. Paste the miniature
printouts of the descriptions and the text screens onto t!re_ gage board.
Tape the corresponding printouts of the scenes on top o{ thq descrip_tions so
thát the studenls can üf[ up them up, like a hinged book. You could
decorate your game board with extra printouts of props. Add glitter, felt or
cotton!
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Create game cards using clip art that is appropriate for the scenes you have
pasted ìiown on your game board. For example, if you have a scene of the
þost office, creatê a gãme card with a letter carrier on it. For a hospital-scene you could useã nurse or a doctor. You can also create cards that
send you to a specific location or get an extra turn. Youmight hav^e a
character withä speech bubble saying, "You made it to the post office, but
you forgot your mail. You must go back home." Print out the cards in the-miniatúre-size, paste them onto oak tag and cut them out. (If you have
access to a laminating machine, you could laminate the cards. You might
want to cover the game board with a protective plastic as well.)
Now the students can pick a card from the pile and move to the correct
square. The student that reaches the park first wins.
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I lVant a Pet!
GRADELEVELS:1-3

This story starter idea prompts students to write about a specific topic.
Have each student choose a pet and name it. Next, have them write a story
about the responsibility of owning a pet, how they would care for it, and
where they would take their new pet. This is a good time to introduce
reference books as a source of material to provide information for their
stories.

lVhat's tlre Safest Way?
GRADELEVELS:2-4

This mapping activity can be done as a group. Help the students map out
the streets surrounding the school and make a list of the buildings, parks,
signs, etc.. Construct a map of the community on large sheets of butcher
paper and assemble it on the floor. Assign students to print out the
buildings, locations and props in the poster size that theyll need to add to
their floor map. Paste the buildings and places on the correct location of the
map. Have the students talk about the safest routes for each of them to take
to school and then (carefully) walk the route on your floor map. Students
can "stop" along the way to talk about the different places they go by!

TheUnicornBoad
The Unicorn Board is an expanded keyboard that works with the Apple IIe
or Apple IIGS computer and an Adaptive Firmware Card. The
Unicorn Board allows users of all ages and abilities to access Pelican's
creative writing programs. For more information call Unicorn
Engineering, Inc. 1-800-899-Mouse.

The ContactKeyboand

The Contact Keyboard is an adaptive keyboard device for the Apple IIGS
computer. This colorful keyboard offers ten jumbo-sized keys and simply
snaps into place over the Apple IIGS keyboard. It requires no electrical
connections or cards! The Contact Keyboard is compatible with Pelican's
special versions of The Creative rWriting Series. For more information call
1-800-232-22?1.

Loadíng the Program
To load theThe Whole Neighborhood N program:

1. Insert, the program, label facing up, into Drive 1.

2. Turn on your monitor and computer. If the computer is already on,
press the Control, Ú, and Reset keys at the same time.

3. In a few seconds the Opening Screen will appear followed by a screen
with information on the speech feature. Press any key to continue.
When the MainMenu appears, you're ready to begin.

Refer to the Referenoe ft¡ide for step-by-step instructions on how to use
each of the MainMenu options.

Documentation
There are three sections of the documentation: the Reference Guide, The
Teacher's Guide and the Art-at-a-Glance. Each section is described below

ReferenceGuide
Provides step-by-step instructions for using each feature in The Whole
NeighborhoodM. Refer to the Reference Guide when you have specific
questions about a particular feature.

The TeacherC Guide
Provides teachers with grade specific classroom activities and helpful
hints.

Art-at-a-Glance
Displays the backgrounds, clip art and fonts included with the program.

Page 3
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REFERENCE GUIDE
This section of the handbook contains detailed information about all of the
features in the The Whole Neíghborhoodw. Read through this Reference Guide
for complete step-by-step instructions for using the program.

Refer to the G'etüngstårted section at the beginning of this handbook for
instructions on installing your Echo Speech Synthesizer, information about the
Unicorn Board and Contact Keyboard, and for loading instructions.

The Main Menu
Load the program. When the MainMenu appears, you're ready to begin. The
Main Menu lists six basic options you can choose from. The options available are:
Design a Scene, Write a Story, Your Library, Print, Utilities,and Quit

Selectinga Menu Item
To select an item from any menu, simply press the arrow keys to move the black
menu bar. \Mhen the menu bar is on the option you want, press Return. That's
all there is to it. From no\ü on this process of moving the menu bar to an option
and pressing Return will be called "selecting".

Cneating a Data Disk
If you want to save the scenes and stories you design, you'll need a formatted 3
l/2" or 5l/4" data disk. To format a disk, select theUtilities option. Next, select
FonnatDirsk. Select the location of the drive containing the disk to be formatted
and insert a blank disk (or one that contains information you no longer need) in
that drive. When you see "Volume Name:" followed by a blinking cursor, t¡>e a
name for your data disk and press Return. When the Utilities Menu reappears,
you're ready to begin. Press Esc to exit to the Main Menu.

lVho Works Here?
GRADELEVELS:1-6

Designing a bulletin board of a community is fun! Cover the bulletin board,
using green construction paper as grass and blue paper for the sky. Cut
strips of black construction paper to use as streets. Use chalk to mark the
dividing lines. Have the students print out community locations or
buildings; the post office, park, police station, grocery store, the hospital,
etc. in the poster size. Mount them onto oaktag and cut them out.
Next have them print out the appropriate community workers to match the
locations chosen, (along \,f ith children, more people, pets and props) in the
standard size. Mount them onto oaktag, cut them out and attach them to
the bulletin board. Use various materials to add the finishing touches:
cotton for clouds, foil for metal, or popsicle sticks for fencing. Have the
students use the text processor to type up labels for the buildings and
community helpers and print them out in the poster size. Now they can
label the various components of their wall-sized community. This bulletin
board can be come a focal point for many class discussions.
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When you're ready to print, select the Poster size from the Print Menu. The
story will print in two panels which you can tape together.

PuttingtheBigBookTogethen Once you have both parts -- the story and
the picture-- you should tape the story under the graphic. This is one page
of your Big Book. You might consider mounting the pages on oaktag or
poster board for more durability.
Notc: If you're working wíth older students, they might enjoy creating Big Books for
younger students to read.

ColoringBooks
GRADE LEVELS: PRE-K - 3

All children love coloring books. Now you or your students can create their
own. Any scene your students create can be printed in the special Outline
mode. The result is a printed picture that is perfect for coloring.
Individual students can create their own coloring books or students can
join to create a classroom book. Here are a few easy steps for creating a
Classroom Coloring Book.

CrteatingtheSoene. Have each student create a scene from the
neighborhood using a particular location and the appropriate individuals.
Depending on your studentstage and ability levels, they can create a scene
with graphics only or they can use speech bubbles or text boxes and add text
to each screen.

PrintingtheScene, As the students finish their scenes, have them print
the scenes in Outline Mode.

Note: .Ifyou'd like, you can print directly onto Ditto Masters so you can reproduce the
pages easily.

CreatingtheBoolc Make copies of all the pages. Bind the coloring books by
punching holes in the paper and looping colorful yarn through it- Or use
the holes that are already on the computer paper for binding!

That's all there is to it. These books make perfect gifts for students to give
their family and friends.

DesiEn a Scene
SelectlÞsignaSoene. Designing a scene is simple. First, decide on a
background (or no background), then design your scene using a variety of clip art:
children, career
Follow the steps

people, neighborhood helpers, pets, props and more.
below;

SelectingaBachgrcund
1. Insert the Backgrounds Disk (Side 2 of the 5 L/4" program disk) in

the drive.

2. Press Return to select DesignaSænefrom the MainMenu.

3. In a moment, the BacþroundsMenuwill appear. A background is the setting
for the scene you design.

4. Select a background option:

o No Background: Select this option to design your scene on a white
screen. Skip ahead to the PnopShopllfienu.. Backgrounds.l, Backgrounds.2, and Backgrounds.S, etc. : Each
of these choices is a file containing many backgrounds. Take a
moment to explore all the terrific backgrounds available to you.

' Change Disk Select this option to view the background choices on
another disk.

5. When you select a background file, such as Backgrounds.l, the first
background \ñ¡ill appear on the screen. Press the Space Bar or the right and
left arrow keys to view the backgrounds in that file. Press Return to select the
background you want to use as a base for your design. Press Esc to return to
the BacþroundsMenuif you want to check out another background file.

BÊCKGROUNDS

Backgrounds.l
Backgnounds.2
Eackgrounds.S
Backgrounds.4
Backgrounds.S
Ghange Folder

Ghange Digk
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AddingClipart
1. oncllou h_ave _chosen tþ bàckground that you want for your scenethePno.PShopMenuwill-app-ear. This is w-here you can access clip art fordesigning your neighborhood scenes.

NOTE: The Hide Menu optí'on allows you to uícw your background, unobstructed,.

2. After you select 
"_.Jip 

art categoly from ùhe PnopShopMenu, the first piece ofclip art from the fileyou selecteðwill appea" otithe rt"""rr. Þ""tr thebpace
Fq to view all the art in this file. PresJthe letter B key if you need to go
backwards and view the previous pieces of clip art. Sóp *h"tt'you finä thepiece of clip art you want to use.

3. Now press the arrow keys or use the mouse to move the piece of clip art aroundthe screen

NOTE: You cøn change the d,istance a graphic rnot)es when you press the nurnber keys. For
erarnple, to center-a character eractly where you wønt it, typõ 1. 

-Then 
when you preis thearrow key, the character will tnove in smail incretnents. To *ore ø charøôter-quickly, type9. Then when you_press the anou key, the pørt will rnoue a much lørger d.istønce.

Etperiment wíth the distances from 1 to g. This feøture will corne in iandry øt uarious points
when designíng your scenes.

4. When you've positioned the clip art exactly \ilhere you \ilant it, press Return orclick the mouse-to "st_amp" it in place. Ifþ" chañge yon" -i'nä and want toreposition tþe piece of clip art, prlss Deleté and retürn-to Step B. If you want to
choose another piece of clip art from the same category, p".r. Delet-e andreturn to Step 4.

Activities
The following activities offer specific ways for using The Whote
Neighborhoodw in the classroom. These activities-take advantage of all the
exciting features-- wonderful graphics, sophisticated word procelsing, and
printing in a variety of sizes. Some activities also take advañtage of the
speech feature, although it is not an essential component.

Vutty of the activities are designed as cooperative writing projects.
Students are encouraged to work together, to discuss thelr-writing and to
produce a-final p-roduct to be shared or published. Other activitieJ may be
co-mpleted qs individual or small group projects. Activities can easily be
adaptg{-þ fit your needs in terms of student age, ability levels and cõmputer
availability.

The ClassrcomBigBook
GRADELEVELS:K-3

þotrg stqfgnls love reading and sharing Big Booi<s. Many teachers
integrate_Big Books into their Whole Language program. In this activity,
your students will write,illustrate and publish their own Big Books. If you
like, you can even turn this into a language experience e*erlcise in whiðh
students discuss, write about and share their real-life experiences.
Creating and sharing Big Books with you and with other itudents is a
perfect way fo¡ studentg to develop an a\Ã¡areness of the relationships
between speaking, reading and writing. The final product provideã a
terrific way to showcase your students'work on Paient-Teaiher Night.

_Crettingstarûed. Begin this activity by sharing a Big Book with the class.
Y_9r¡ might want to create one Big Book page with simple captions and
{iulq8"ç, print it out in Big Book size and share it v¡itñ youf students. Then
divide the class into pairs and have each pair create one page of a Big Book
about their neighborhood.

cneatingandPrintÍngtheGraphics. Depending on the age of your
students and their level of comfort using compulers, you may want, to make
them responsible for designing and creáting lhe graphics screens only.

Of cours_e, !f ygur students are going to use the Speech Bubble feature, you'll
want to help them enter the text. Select Poster size from the Print Menu
and then select a Print Style. The scene will print in two panels which you
can tape together.

WritingandPrintingtlreStory. Writing the story that goes along with the
graphic is a valuable learning experience and a lot of fun. Howñer, if
you're working with very young students, or with students who are not
familiar with the computer, yoü should type as they dictate the story. This
ig alsg g nicg way to involve your students in a discussion about language --
describing lhe picture, choosing the best words to tell the story and ãven
discussing how to spell certain words.

Page 23

WARNING! Once you press Esc to exit to the Prop Shop Menu, you cannot retum to your scene
and delete art you'ue already starnped! But you can use the erasers to'white ou.t' o.n
unwanted píece of clip art. Be eareful though, the eraser will also "white out" sections of your
background.

7. Once y-ou're satisfied with the position of the clip art, press Esc to exit to thePnopShopMenu.

PR P SHOP
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Gareers.2
Eareers,SGhildren.l
Childnen.2
People.l
People.2
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The speech feature provides students with a new tool for identif¡¡ing words
and unlocking the meaning in a sentence or passage.

TakingR¡sks

Students who write $'ith a word processor are more likely to take risks in
their writing. The fear of failure is reduced since mistakes are so easy to
correct. With the added benefit of the speech feature, students will be even
more inclined to take risks. When a student can hear what he writes, he'll
be able to identify and correct mistakes even easier. Also, students who
read text from the screen, have the added support ofbeing able to hear any
word in the text that they might not know.

Ilrafting and Editing Text

Word processing can enhance the entire writing process -- Prewriting,
Drafting, Editing, Revising, and of course, Publishing. Students will enjoy
using the word processor since it allows them to manipulate their words
more easily than would a pencil and paper. They are also more likely to
experiment with their text since making changes and corrections is so
easy. When the student is ready to edit or revise, she will not have to
painstakingly recopy each word. The word processor allows her to edit
quickly and easily. The essential task of rereading is also simplified since
computer printouts are much neater than handwritten text.

R¡blishing and SharÍng lVork
Writing is communicating. During the writing process we make meaning
of words and convey that meaning to other people.
The Whole Neighborhood is a perfect tool for publishing and sharing
because it allows students to produce a clean, professional looking final
product. Publishing this work by delivering it to an audience or displaying
it in the classroom is a perfect way to provide students with this important
sense ofaudience.

CollaborativeWrit¡ng

Writing at the computer reinforces and enhances the dynamic, social
nature of writing. Walk into any computer lab and you'll find students
huddled around the computer, discussing what is on the screen. Students
who work together learn from each other. They also have the rare
opportunity to talk about language (e.g., which word to use, how to phrase a
sentence, etc.). Students may experiment with different styles of writing
and take even more risks when working with a partner.

8. Now you're ready to add the next piece of clip art to your scene. To do this
simply repeat from Step 1.

When you finish creating your scene, press Esc to exit to the UtilitiesMenu. At
this point, yoü might want to save your scene onto a data disk or print it. For
saving and printing instructions, refer to the sections, SavingandPrintingYour
Sce¡re.

UsingSpeechBubbles
Speech bubbles are clip art graphics with a twist. Place a speech bubble next to
your character when you want to show dialogue. Speech bubbles are very special
because once you position them on the screen, they turn into tiny word processors.
And that's not all. These speech bubbles even speak! Follow these steps to design
speech bubbles.

NOTE: You cøn stamp as rnøn! speech bubbtes on the screen øs you like, howeuer, if you haue an
Echo or Cricket speechboard only thc first four speech bubbles will "talk".

PLACING SPEECH BUBBLES AND TYPING TEXT

1. Press the down arro\ir¡ key to scroll down the list of items on the hpShop
Menu until you reach Speech.Bubbles. Select Speech.Bubbles.

2. A Helpl}trenuwill appear with all the information you need for using a speech
bubble. Press any key to remove the llelpMenu.

3. The first speech bubble in the file will appear. Select and stamp the speech
bubble just, as you would any of the clip art. Remember, if you want to flip the
bubble horizontally press the H key, and if you want to flip it uertically press
the V key.

4. Once you've pressed Return to stamp the bubbte, a HelpMenu will appear with
all the information you need for using a speech bubble- Press any key to
remove the HelpMenu. (To see the screen again, simply press ú?)

SPRCE BRR -r+++
1-9 keys
RETURÌ{
DELETEv
H

ó"
ESC

vier¿ parts
Êtorre part
change dist¡nce ofltovelrdntstanp pant
undoflip parts
vertically (t*)
flip parts
horizsntally (ft)
helpexit
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5. A tiny vertical line will appear inside the bubble. This is the cursor. Type your
message and you'll see that the bubble turns into a mini-word processor. You
can ty¡le your text, delete characters, and even take advantage of wordwrap.
Press Esc when you finish typing.

6. The BubblesMenuwill appear with these options:

o If you want to change what you've typed, select ChangeTextand
return to Step 5.. If you want to remove the bubble and start again, choose lÞleûe
But¡ble and return to Step 2.. If you want to add another bubble, choose AddNewBubhleand
return to Step 2.. If you like what you've typed, press Esc.

7. The PropShopMenuwill reappear on the screen. At this point, you can
continue to add clip art, select more speech bubbles, or press Esc to exit.

For saving and printing instructions, refer to the sections, SavingandPrinting
Your Scene.

UsingTextBoxes
Text Boxes are clip art graphics, just like speech bubbles. Place a text box on the
top or bottom of your scene when you want to write captions. Text boxes are very
special because once you position them on the screen, they turn into tiny word
processors. And that's not all. These text boxes will speak too! To use a text box,
follow the same steps as for speech bubbles.

NOTE: You møy størnp as tnany text boxes as you like, howeuer, if you haue an Echo or Cricket
speechboard hooked up to your conputer, only the first four text bores you stamped will "talk".

HEARING YOUR SCENE SPEAK

If you have an Echo or Cricket Speechboard installed in your computer, you can
hear your characters speak. To begin, load in one of your scenes (complete with
speech bubbles) on your monitor. If thePnopShopMenuis showing, select Hide
Menu. When you're ready to hear the dialogue yóu've written, press ÚPand
voila! Your scenes come to life!

Reducing tJre Physical Burden of lVrit¡n g

Writing is a physical as well as cognitive and social act. Many young qnd
handicãpped students have important things to say, but are frustrated
becauselhey lack the fine motor skills required to write by hand. Word
processing allows students to form letters at the press of a key, thus
ieducing the physical burden involved in writing by hand. This provides
them with a powerfi.rl tool for self expression.

Impnoving Spelling

If a child is unsure how to spell a word, she can have the program spell
and pronounce the word she has typed. If she hears what she expects, her
understanding is confirmed. If she hears something different, she can
make changes and try again. In other words, the auditory feedback helps
children in their spelling and decoding efforts by allowing students to verify
spelling rules and exceptions to those rules.

Note The Whole Neighborhood has an option (Edit Exceptions) that lets teachers or
students corcect the sound of words that are rnispronounced due to irregularities in the
Englísh language. The process of correcting pronunciations is another learning
opportunity for students. It allows them to gain ø sense of the patterns and imegularities
of English spelling.

lVriting a Compleûe Senûenæ

Children often have difficulty writing a complete sentence. WithThe
Whole Neighborhood, children can write a sentence and have the program
read it back. The speech feature provides instant auditory feedback. Upon
hearing his sentence or text read aloud, the child will recognize many
problems that he might not identify when reading the written page (e.g.,
missing verb, no punctuation between sentences, even subject-verb
agreement errors).

Motivating Str¡dents ûo Read and lVrite

Students of all ages will enjoy the combination of graphics and text offered
by this program. Students, who might not otherwise have much to say, will
love combining graphics and speech in their scenes. They might begin by
writing a small amount of text in a speech bubble and eventually expand to
writing a page or a whole story.

Impnoving Comprehension

Students reading a passage in a book have to struggle with unknown
words. Their ability to decipher these words determines the level of
meaning they gfasp from the text. They may try to "sound out" the word,
but this often ends in failure and frustration. Since the speech feature
allows students to hear any unknown word in a passage, students are less
likely to get "hung up" on one word and are freer to concentrate on the
overall meaning of the text.
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The Teacher's Guide
Teaching your students about the diversity of the community is an integral
part of your curriculum. Whether you work with primary, intermediate,
junior high or high school students, with one computer or many,The
Whole Neighborhood challenges your students to expand their intellectual
and creative potential.
The graphic content of this program is different than any that you have ever
seen in a computer sofìbware program. What we have attempted to do is
offer you art for the "whole" community. The clip art includes children and
adults of multi-ethnic backgrounds as well as individuals with
handicapping conditions. You'll notice people who are using various types
of adaptive devices found in our communities. While you or your students
may not be familiar with the devices available, these renderings are
accurate portrayals.
This guide provides information on the learning opportunities The Whole
Neighborhood offers as well as practical suggestions for using the program
to engage students in creative writing projects. Since The Whole
Neighborhood includes flexible tools for writing, reading, listening, and
graphic design, it supports a wide range of learning styles and ability
levels.

Using thc Wholc Neþhborhd, as a Learning Tool
The Whole Neighborhood includes an easy-to-use word processor, complete
with a selection of font sizes and styles, wordwrap, and delete capabilities.
If you have an Echo or Cricket Speech Synthesizer installed in your
computer, Xoü can also take advantage of the speech feature.
rWord processing and speech synthesis are powerful learning tools for
students at various stages in literacy development. Young and primary
beginners, learning disabled and handicapped students, and second
language beginners can benefit from using The whole Neighborhood.

The graphics, word processing and speech features can provide students
with support in the following areas:

Vïsually ïhacking Words

Some students have difficulty learning the left-to-right and top-to-bottom
v!s9{ patterns used during reading. The program's speech feature helps
children practice visually tracking words within text. When the student
presses Apple-P, all the words on a page are read one at a time. Each word
is highlighted as it is read, thus guiding the student's eyes in the correct
pattern across the screen. You can even control the rate at which the words
are read by adjusting the delay between words on the Speech Control Menu.

Special Features of the Pnop Shop
These features allow you to make the most of your Whole Neighborhood graphics.

FLIPPING DESIGNS

Anytime you have a piece of clip art on the screen, yoü can flip it. Press V to flip a
graphic vertically (upside down) and H to flip it horizontally (side to side). If you
don't like how the graphic looks, simply press the same key to reverse it to its
original state. Experiment flipping the parts for the ideal design.

ERASERS

There is a category called Erasers in the clip art categories. Erasers are white
shapes that, can be used to "white out" or erase elements. Make sure you have the
eraser over a colored area ofyour background and press the Space Bar to view the
different sizes. If you erase an area by accident, press Delete.

NOTE: Keep in mind that the eraser will erase sections of the bøckground as well.

CHANGING DISKS

Select' this option when you want to load backgrounds or clip art from another Art
Disk. This option allows you to mix art stored on different disks. For example, if
you have TheWhole Neighborhoodlv disk in Drive 1, and any other program from
Pelican's Creøtive Writing Seriesilrú in Drive 2, you can design a scene with
graphics from both.

NOTE: Pressíng Tøb perfonns the sø¡ne function øs selecting Chønge Disk. If you press Tab, the
progrøm will moue from one driue to the other

Saving Your Scene
If you want to save your scene, press Esc to exit thelPnopShopMenrr The
Utilities Menu will appear on the screen.

1. Insert a data disk in a drive and press Return to select Sar¡eSæne
from the Utilities Menu.

2. Type a name for your scene and press Return.

That's all there is to it. Now your scene is saved onto your data disk. You can
come back and edit it at any time. Simply choose Yourlibraryfrom the Main
Menu, select LoadaSæne, then select the file you want to work on.

NOTE: If you want to save your scene into a speciftc folder. then hightight the folder and press
Return to open it. (See Make a Fold¿r in the tltilities section of this guide for more d,etaits ).
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Printing Your Scene
Ity_o.t want to print your scene, press Esc to exit the PropShopMenu. The
UtilitiesMenuwill appear on the screen.

1. SelectPrint Scenefrom the UtilitiesMenu.
2. Follow the instructions on the screen to insert the program disk (Side 1

of the 5 1/4"disk) in any drive and press Return.

8. fn a moment, the PrintMenuwill appear listing the various print sizes:
Miniature, Stanrdarù TalI, Short Skinny and Posûer.
At the bottom of the screen, you'll see the current printer setup. Make sure the
CunentSehrplists the correct printer and interfaõe cards that you are using,
and that the appropriate PrintQuatity@raft or High) is set. If you want to
change the program's Current Setup, select Change Sehrp. (See Change
Setup for more information.)

Forrnat Disk
This option allows you to format a PToDOS data disk for saving your scenes and
stories. To format a disk, select Utilities. Next, select FomatDisk. Select the
location of the drive containing the disk to be formatted and insert a blank disk (or
one that contains information you no longer need) in that drive. When you see
"Volume Name:," followed by a blinking cursor, type a name for your data disk
and press Return.

Delete File
This option allows you to delete a file from your data disk. For example, if you run
out of room on a data disk, you can delete files you no longer need and make room
for your current creation.

NOTE: Once you d.elete a fiIe, you cannnt get it back.

Make Folder
This menu option allows you to create special folders in which to store files on your data
disk. llhese folders help orgarrizeyovr data disks by creating separate spaces in which
to keep different story screens. Afteryou selectMake Folder, use the Tab keyto access
the disk on which you want to make a folder. Type in a name for your folder and press
Return. Your folder has been created! Now, you can save all of the screens that belong
to one story in that folder. Press Esc to return to the Main Menu.

Select this option from theMainMenuwhen you want to exit the program.

QUIT
PRIIIT

NOTE: Print in Draft quality when you wønt ø quick printout (and, when you wønt to spøre
your printer ribbon). Print in High quøIity when you want ø finø\, professional looking
printout.

6. Select a print size.

Wáft^IINC I The progran will freeze íf your printer setup d.æs not match its Current Setup ønd.
you will haue to reboot the program.

Delete FileFonmet ÞiskI'l¡ke FolderChange SpeechE_ontinue l,rlorking
Go To lrlain lïenu

EërtEfl
Ef'EGftTlrit!E

Eta¡toaFo
ï¡ll

ShoFt
Sl.lnny
Po¡tcr

Ch.llga S.tuD

CuFF.nt Sctup:

PFLnt Oürlitetllldli Slotll

ßpplt lÊr.g.snlt.F IßÞplc I¡g¡ PFlrlt.F PoFtLln.fccd¡On
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7. Continue to choose screens until you have finished filling all of the positions of
your page layout.

8. Press Return when finished or Esc to exit.

9. A print screen will appear, so you can print out your page.

This option is provided on the MainMenu so that you can prepare a data disk
before you begin creating your neighborhood scenes or wriling your stories. The
gqti_on¡ offered on this Utilities Menu are: Change Sehrp, Speech Conho! Fornat
Dislq Delete File, and lìrlake Folden.

Change Setup
Once you select Change St rp, you have the following options:

PRINTERS

Select this oPtion to tell the program which printer you have connected to your
c_omputer. Use the arrow keys to scroll through the list and press Return to select
the printer you're using.

INTERFACES

S_elect this option to tell the program which printer interface card you're using.
Use the arrow keys to scroll through the list,and press Return to sõlect the
interface you're using.

LINEFEED

7. Next, choose a print style from the PrintStylesMenu. The two styles offered
are Normal or Or¡tline. Normal will print out your graphic screens with all of
the patterns intact. The Outline mode will ignore all patterns and solid colors
from the graphic screen and print only the black outlines around the art.

8. Check one last time to make sure your printer setup matches the program's
Current Setup, then press Return to begin printing.

tvRrTE ABOUT tTt
Before you begin writing your story, make sure you have a formatted data disk for
saving your story. Read the sectionCreatingaDataDiskif you want instructions
for formatting a data disk.

Now you're ready to write your story. Begin with the progïam disk (Side L facing
up) in a drive and follow these steps:

1. Select \[riûe aStoryfrom the Main Menu.

2. When the FontsMenu appears, select the font you want to write \Mith. The four
fonts that come wit}n The Whole Neighborhood* are: Small, Medium, Fancy,
and Book

3. In a moment, a text processing screen will appear along with a HelpMenu.
This menu provides you with all the information you nõed for writing your
!!ory, deleting letters, and hearing what you've written. You can see the Help
Menu at any time by pressing ú?. For no\M, press any key to remove theHeþ
Menu.

4. The cursor appears in the upper left-hand corner of the story screen. The
cursor is a marker that lets you know where the text you type will appear.
Begin typing your story . . . Write away!

5. When you finish writing your story, press Esc to exit to theUtilitiesMenu. At
this point, yoü might want to save yõur story onto a data disk or print it.

Select this optio,n to turn the Linefeed on or off. For example,
and the entiie design is printed on one line, you should r"i..i
printout skips lines, select Linefeedoff.

INTERFACE SLOT

if you print a scene
TÍnefepdon Ifyour

Select this to indicate in which Slot your printer interface card is inserted.

SpeechCont¡¡ol
This option works the same way here as it does when you press úC to change
speech features. When using the Speech feature, it allowJyou to increase or
decrease the delay between words, change the pitch or volu-me, or edit speech
exceptions (ie. change the way words are pronõunced).

neu
r-TrËËt

PÍTIHT STYLE
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For saving and
PrintingYour

printing instructions, refer to the sections SavingYourSúoryand
Story.

HearingYor¡r Story
You can hear what you've written at any point during or after typing. Press úpø
hear your story page read back one word ãt a time. Þress úC tóitrange the way a
wor{ is pronounced (or to change the pitch and volume levels). For mãre detaihgn changing the way the computer prónounces a word, refer to rheSpeech
Featu¡rc.

Saving Your Story
lf you want tg saye your neighborhood story, press Esc to exit the text processing
Screen. The UtilitiesMenu will appear.

1. Insert a data disk in a drive and select SarrcSûoryfrom the UtilitiesMenu.
2. T¡'pe a name for your story screen and press Return. That's all there is to it!

Now your story is saved onto your data disk. For printing instructions, read
on.

NOTE: If you wa.nt to saue your story into a specifr,c fold.er. then hightight the fold.er and.
press Return to open it. (See Møke a Folder in the tltitities secti.on of this guide for rnore
details ).

PrÍnting Your Story
If you want to print your story press Esc to access the UtilitiesMenr¡.
1. Select PrintSûory from the Utilities Menu.

2. In a_m-o,ment, the PrintMenuwill appear listing the various print sizes
qvai]able to you; Miniahrre, standår4 TalI, Sf,or! Skinny, ãnd poster.
At the bottom of the screen, you'll also see the Cunrcnts.htp. Make sure the
Current Setup lists the printer and interface cards you areïsing. If it doesn't,
gglect CbangeSetup to select the setup which matches yours.
(See the Change Setup section for moie information.)

3. Select a print size.

4. \ext, the TextFomatMenuwill offer you two options for text alignment;
Ståndardor Centen

a

3. Select the scene or story that you want to print. In a moment, your screen will
appear along with the PrintMenulisting the various printout sizes.
(See Printing Yor¡r Scene for more information. )

Choodnga Page Layout
If you want to choose a layout for a page that involves more than one screen,
choose Print a Page Layout

1. A Pagel-ayout screen appears displaying four page layouts.

Page Layout

T]

2. Use the Space Bar or arrow keys to select a layout and press Return.

3. A screen appears with a representation of the layout. Within each individual
screen on the page is a number. Select a number to determine the placement of
your scene or story. An * indicates that the position has been filled.

4. After pressing a number key, a menu screen appears. Choose whether you
want to load a scene or a story to place into that position.

5. A screen will appear listing all of the scenes or stories on your data disk.

6. Select the scene or story that you want. If you select a story, you will have the
choice of printing it standard or centered.

I
3

2

5
{
6

Select a nurber to deteraine theplacemen! of your panel or story.Fn * indicates that position haábeen filled.

Page Layout

printt.Press ITETURN toon ESC to exi
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If you've finished adding words, press Esc to return to the SpeechControlMenu.
The program will ask you if you want to save the speech changes you made with
your story. It's a good idea to save your changes. That way, each time you load
your work from the data disk, all words will be pronounced as you have specified.

YOUR LIBRARY
Select this MainMenu option when you want to retrieve one of your scenes or
stories from a data disk. Begin with your program disk in one drive and your data
disk in the other. If you have a one-drive system, the program will tell you when
to insert your data disk. Just watch the screen for instructions.

1. Select Yourlibraryfrom the Main Menu.

2. From the LibraryMenuthat appears, you have two options:

If you want to load a scene you've designed, select LoadaSæne
If you want to load a story you've written, select LoadaStory.

3. In a moment, a screen will appear listing all of the scenes or stories available
on your data disk.

4. Select the scene or story you want to load.

5. In a moment, your screen will appear. You may continue working on your
scene or story, listen to any text you've t¡ted, or exit to theUtilities Menu to
print your creation.

PRINT
This Main Menu option lets you choose and print out a page layout. 'When you
select Printa PrintMenu appears with the following options:

PríntaScene
PrintaStory
Print aPage Layout

L. Select PrintaSæne or PrinüaSûory. This means that you want to load one of
your saved scenes or stories from your data disk.

2. Put your data disk in the drive. A screen will appear listing all of the scenes
and stories available on your data disk.

5. The LineBorderMenu appears next. Choose whether or not you want a border
around your text.

6. Check one last time to make sure your printer setup matches the program's
Current Setup. Press Return to begin printing.

Ihe Speech Feature
Th.e Whole Neighborhoodw has a speech feature that allows you to hear what you
have t¡ryed. You may want to hear your text while you are writing your story.
Or you might, want to write the entire story (or speech bubbles on a scene), save it,
load the file later, and then let the program tell it to a friend.

NOTE: To tøke aduøntøge of tlæ Speech feature, lour conputer tnust be equipped with an Echo or
Cricket Speeehboard.

Begin with the text you want to hear on the screen. If you need to load a file you've
already designed, select Yourlibraryfrom the MaÍnMenu.

When your text is on the screen, use the following commands to hear it:
Press...
ÚP

aw

úc

úv

Iühen you want" aa

to hear the entire page ofyour story or
all the text you've typed within speech
bubbles on your scene.

ús

to say a word. (You must move the
flrrsor to the word you want to hear
before you press úW.)

to spell a word. (You must move the
cursor to the word you want to hear
beþre you press úS.).

to go to the SpeechContrrolMenu.
Here you can change the delay
between words, pitch, volume level,
and speech pronunciations. (See
Speech Contul for more details.)

to view the last scene you worked on.
(If you are writing your story about a
scene you've designed, this feature
helps remind you of the scene.)

to stop the speech
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SPEE coHTROL

SpeectrControl
The Speech Control option gives you control over certain speech features such as:
delay between words, pitch, volume and the way a word is pronounced.
Press ÚC to see the SpeecnContnotMenu.

Here are a few words you might want to listen to and then fix using the Edit
Speech option on the Speech Contrrol Menu:

WORD
animal
baseball
heart
listen
Mrs.
Mr.

CORRECTION
an-imul*
base-ball*
hart
lissen
misses
mister

t *sometimes, the only way to correct the pronunciation of a word, is to divide it into two words for
the computer to pronounce. \tVhen you do this, insert a hyphen between the words.

When you're ready to change the way a word is pronounced, select Editspæch
from the SpeechConbolMenu. In a moment, the Edit Speech screen appears.
Here are your choices.

o Press A to add a word to this list.
o Press the arrow keys and then Return to edit a word that's

already on this list.
o Press Rto remove a word from the list.
o Press Esc when you're fïnished making corrections.

Addinga\[ord
Follow these steps to add a word to the list:

1. Press A to add a word to the list.

2. At the prompt, Saythis:, a blinking cursor appears. Type the word that is
currently mispronounced, for example, baseball. Then press Return.

3. The cursor will move to the bottom prompt, As this:. Spell the word in the way
you think the computer will pronounce it correctly. In this example, you
would type base-ball. Then press Return.

Say this: baseball
as this: base-ball

4. Now you have a few morg choices:

o Press Return to move the cursor to the line you want to hear.
o Press ÚTto hear how the word sounds. If you don't tike the

way the word sounds, try another spelling combination.. Press Esc when you're finished.

5. When you press Esc, you'll notice that your edited word has been added to the
Edit Speech screen. If you want to add more words, repeat from Step 1.

NOTE: The Speech Control option is also availøble when you select Chønge Setup from the
Utilíties option on the Main Menu.

DELAY BET\MEEN \ryORDS

Select this option if you want to change the length of silence between words as they
are spoken. Young and learning impaired children, for example, may prefer a
longer delay between words. Press tñe arrow keys to a{ust thõ lengttr o-f dehy.

PITCH

select this option and press the arrow keys to adjust the pitch.

VOLUME

select this option and press the arrow keys to adjust the volume.

EDIT SPEECTI

Many-wordg have slmilar spellings, but are pronounced quite differently (heart,
hear, hear4; tÀo¡¡&t, Êhoueh). Some wordi are spelled ãifferently and
pronounced the same (hear, here; two, to, too). A þerson learningEnglish as a
second l-1ngury! has diffrculty mastering these prõnunciations. The computer
needs a little help too. That's where the Edit Speich option comes in handy.

È

I

Pitch
Uoluae

Edit Speech

ffi
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SPEE coHTROL

SpeectrControl
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Here are a few words you might want to listen to and then fix using the Edit
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WORD
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CORRECTION
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hart
lissen
misses
mister

t *sometimes, the only way to correct the pronunciation of a word, is to divide it into two words for
the computer to pronounce. \tVhen you do this, insert a hyphen between the words.

When you're ready to change the way a word is pronounced, select Editspæch
from the SpeechConbolMenu. In a moment, the Edit Speech screen appears.
Here are your choices.

o Press A to add a word to this list.
o Press the arrow keys and then Return to edit a word that's

already on this list.
o Press Rto remove a word from the list.
o Press Esc when you're fïnished making corrections.

Addinga\[ord
Follow these steps to add a word to the list:

1. Press A to add a word to the list.

2. At the prompt, Saythis:, a blinking cursor appears. Type the word that is
currently mispronounced, for example, baseball. Then press Return.

3. The cursor will move to the bottom prompt, As this:. Spell the word in the way
you think the computer will pronounce it correctly. In this example, you
would type base-ball. Then press Return.

Say this: baseball
as this: base-ball

4. Now you have a few morg choices:

o Press Return to move the cursor to the line you want to hear.
o Press ÚTto hear how the word sounds. If you don't tike the

way the word sounds, try another spelling combination.. Press Esc when you're finished.

5. When you press Esc, you'll notice that your edited word has been added to the
Edit Speech screen. If you want to add more words, repeat from Step 1.

NOTE: The Speech Control option is also availøble when you select Chønge Setup from the
Utilíties option on the Main Menu.

DELAY BET\MEEN \ryORDS

Select this option if you want to change the length of silence between words as they
are spoken. Young and learning impaired children, for example, may prefer a
longer delay between words. Press tñe arrow keys to a{ust thõ lengttr o-f dehy.

PITCH

select this option and press the arrow keys to adjust the pitch.

VOLUME

select this option and press the arrow keys to adjust the volume.

EDIT SPEECTI

Many-wordg have slmilar spellings, but are pronounced quite differently (heart,
hear, hear4; tÀo¡¡&t, Êhoueh). Some wordi are spelled ãifferently and
pronounced the same (hear, here; two, to, too). A þerson learningEnglish as a
second l-1ngury! has diffrculty mastering these prõnunciations. The computer
needs a little help too. That's where the Edit Speich option comes in handy.

È

I

Pitch
Uoluae

Edit Speech
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If you've finished adding words, press Esc to return to the SpeechControlMenu.
The program will ask you if you want to save the speech changes you made with
your story. It's a good idea to save your changes. That way, each time you load
your work from the data disk, all words will be pronounced as you have specified.

YOUR LIBRARY
Select this MainMenu option when you want to retrieve one of your scenes or
stories from a data disk. Begin with your program disk in one drive and your data
disk in the other. If you have a one-drive system, the program will tell you when
to insert your data disk. Just watch the screen for instructions.

1. Select Yourlibraryfrom the Main Menu.

2. From the LibraryMenuthat appears, you have two options:

If you want to load a scene you've designed, select LoadaSæne
If you want to load a story you've written, select LoadaStory.

3. In a moment, a screen will appear listing all of the scenes or stories available
on your data disk.

4. Select the scene or story you want to load.

5. In a moment, your screen will appear. You may continue working on your
scene or story, listen to any text you've t¡ted, or exit to theUtilities Menu to
print your creation.

PRINT
This Main Menu option lets you choose and print out a page layout. 'When you
select Printa PrintMenu appears with the following options:

PríntaScene
PrintaStory
Print aPage Layout

L. Select PrintaSæne or PrinüaSûory. This means that you want to load one of
your saved scenes or stories from your data disk.

2. Put your data disk in the drive. A screen will appear listing all of the scenes
and stories available on your data disk.

5. The LineBorderMenu appears next. Choose whether or not you want a border
around your text.

6. Check one last time to make sure your printer setup matches the program's
Current Setup. Press Return to begin printing.

Ihe Speech Feature
Th.e Whole Neighborhoodw has a speech feature that allows you to hear what you
have t¡ryed. You may want to hear your text while you are writing your story.
Or you might, want to write the entire story (or speech bubbles on a scene), save it,
load the file later, and then let the program tell it to a friend.

NOTE: To tøke aduøntøge of tlæ Speech feature, lour conputer tnust be equipped with an Echo or
Cricket Speeehboard.

Begin with the text you want to hear on the screen. If you need to load a file you've
already designed, select Yourlibraryfrom the MaÍnMenu.

When your text is on the screen, use the following commands to hear it:
Press...
ÚP

aw

úc

úv

Iühen you want" aa

to hear the entire page ofyour story or
all the text you've typed within speech
bubbles on your scene.

ús

to say a word. (You must move the
flrrsor to the word you want to hear
before you press úW.)

to spell a word. (You must move the
cursor to the word you want to hear
beþre you press úS.).

to go to the SpeechContrrolMenu.
Here you can change the delay
between words, pitch, volume level,
and speech pronunciations. (See
Speech Contul for more details.)

to view the last scene you worked on.
(If you are writing your story about a
scene you've designed, this feature
helps remind you of the scene.)

to stop the speech
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For saving and
PrintingYour

printing instructions, refer to the sections SavingYourSúoryand
Story.

HearingYor¡r Story
You can hear what you've written at any point during or after typing. Press úpø
hear your story page read back one word ãt a time. Þress úC tóitrange the way a
wor{ is pronounced (or to change the pitch and volume levels). For mãre detaihgn changing the way the computer prónounces a word, refer to rheSpeech
Featu¡rc.

Saving Your Story
lf you want tg saye your neighborhood story, press Esc to exit the text processing
Screen. The UtilitiesMenu will appear.

1. Insert a data disk in a drive and select SarrcSûoryfrom the UtilitiesMenu.
2. T¡'pe a name for your story screen and press Return. That's all there is to it!

Now your story is saved onto your data disk. For printing instructions, read
on.

NOTE: If you wa.nt to saue your story into a specifr,c fold.er. then hightight the fold.er and.
press Return to open it. (See Møke a Folder in the tltitities secti.on of this guide for rnore
details ).

PrÍnting Your Story
If you want to print your story press Esc to access the UtilitiesMenr¡.
1. Select PrintSûory from the Utilities Menu.

2. In a_m-o,ment, the PrintMenuwill appear listing the various print sizes
qvai]able to you; Miniahrre, standår4 TalI, Sf,or! Skinny, ãnd poster.
At the bottom of the screen, you'll also see the Cunrcnts.htp. Make sure the
Current Setup lists the printer and interface cards you areïsing. If it doesn't,
gglect CbangeSetup to select the setup which matches yours.
(See the Change Setup section for moie information.)

3. Select a print size.

4. \ext, the TextFomatMenuwill offer you two options for text alignment;
Ståndardor Centen

a

3. Select the scene or story that you want to print. In a moment, your screen will
appear along with the PrintMenulisting the various printout sizes.
(See Printing Yor¡r Scene for more information. )

Choodnga Page Layout
If you want to choose a layout for a page that involves more than one screen,
choose Print a Page Layout

1. A Pagel-ayout screen appears displaying four page layouts.

Page Layout

T]

2. Use the Space Bar or arrow keys to select a layout and press Return.

3. A screen appears with a representation of the layout. Within each individual
screen on the page is a number. Select a number to determine the placement of
your scene or story. An * indicates that the position has been filled.

4. After pressing a number key, a menu screen appears. Choose whether you
want to load a scene or a story to place into that position.

5. A screen will appear listing all of the scenes or stories on your data disk.

6. Select the scene or story that you want. If you select a story, you will have the
choice of printing it standard or centered.

I
3

2

5
{
6

Select a nurber to deteraine theplacemen! of your panel or story.Fn * indicates that position haábeen filled.

Page Layout

printt.Press ITETURN toon ESC to exi
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7. Continue to choose screens until you have finished filling all of the positions of
your page layout.

8. Press Return when finished or Esc to exit.

9. A print screen will appear, so you can print out your page.

This option is provided on the MainMenu so that you can prepare a data disk
before you begin creating your neighborhood scenes or wriling your stories. The
gqti_on¡ offered on this Utilities Menu are: Change Sehrp, Speech Conho! Fornat
Dislq Delete File, and lìrlake Folden.

Change Setup
Once you select Change St rp, you have the following options:

PRINTERS

Select this oPtion to tell the program which printer you have connected to your
c_omputer. Use the arrow keys to scroll through the list and press Return to select
the printer you're using.

INTERFACES

S_elect this option to tell the program which printer interface card you're using.
Use the arrow keys to scroll through the list,and press Return to sõlect the
interface you're using.

LINEFEED

7. Next, choose a print style from the PrintStylesMenu. The two styles offered
are Normal or Or¡tline. Normal will print out your graphic screens with all of
the patterns intact. The Outline mode will ignore all patterns and solid colors
from the graphic screen and print only the black outlines around the art.

8. Check one last time to make sure your printer setup matches the program's
Current Setup, then press Return to begin printing.

tvRrTE ABOUT tTt
Before you begin writing your story, make sure you have a formatted data disk for
saving your story. Read the sectionCreatingaDataDiskif you want instructions
for formatting a data disk.

Now you're ready to write your story. Begin with the progïam disk (Side L facing
up) in a drive and follow these steps:

1. Select \[riûe aStoryfrom the Main Menu.

2. When the FontsMenu appears, select the font you want to write \Mith. The four
fonts that come wit}n The Whole Neighborhood* are: Small, Medium, Fancy,
and Book

3. In a moment, a text processing screen will appear along with a HelpMenu.
This menu provides you with all the information you nõed for writing your
!!ory, deleting letters, and hearing what you've written. You can see the Help
Menu at any time by pressing ú?. For no\M, press any key to remove theHeþ
Menu.

4. The cursor appears in the upper left-hand corner of the story screen. The
cursor is a marker that lets you know where the text you type will appear.
Begin typing your story . . . Write away!

5. When you finish writing your story, press Esc to exit to theUtilitiesMenu. At
this point, yoü might want to save yõur story onto a data disk or print it.

Select this optio,n to turn the Linefeed on or off. For example,
and the entiie design is printed on one line, you should r"i..i
printout skips lines, select Linefeedoff.

INTERFACE SLOT

if you print a scene
TÍnefepdon Ifyour

Select this to indicate in which Slot your printer interface card is inserted.

SpeechCont¡¡ol
This option works the same way here as it does when you press úC to change
speech features. When using the Speech feature, it allowJyou to increase or
decrease the delay between words, change the pitch or volu-me, or edit speech
exceptions (ie. change the way words are pronõunced).

neu
r-TrËËt

PÍTIHT STYLE
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TILI

Printing Your Scene
Ity_o.t want to print your scene, press Esc to exit the PropShopMenu. The
UtilitiesMenuwill appear on the screen.

1. SelectPrint Scenefrom the UtilitiesMenu.
2. Follow the instructions on the screen to insert the program disk (Side 1

of the 5 1/4"disk) in any drive and press Return.

8. fn a moment, the PrintMenuwill appear listing the various print sizes:
Miniature, Stanrdarù TalI, Short Skinny and Posûer.
At the bottom of the screen, you'll see the current printer setup. Make sure the
CunentSehrplists the correct printer and interfaõe cards that you are using,
and that the appropriate PrintQuatity@raft or High) is set. If you want to
change the program's Current Setup, select Change Sehrp. (See Change
Setup for more information.)

Forrnat Disk
This option allows you to format a PToDOS data disk for saving your scenes and
stories. To format a disk, select Utilities. Next, select FomatDisk. Select the
location of the drive containing the disk to be formatted and insert a blank disk (or
one that contains information you no longer need) in that drive. When you see
"Volume Name:," followed by a blinking cursor, type a name for your data disk
and press Return.

Delete File
This option allows you to delete a file from your data disk. For example, if you run
out of room on a data disk, you can delete files you no longer need and make room
for your current creation.

NOTE: Once you d.elete a fiIe, you cannnt get it back.

Make Folder
This menu option allows you to create special folders in which to store files on your data
disk. llhese folders help orgarrizeyovr data disks by creating separate spaces in which
to keep different story screens. Afteryou selectMake Folder, use the Tab keyto access
the disk on which you want to make a folder. Type in a name for your folder and press
Return. Your folder has been created! Now, you can save all of the screens that belong
to one story in that folder. Press Esc to return to the Main Menu.

Select this option from theMainMenuwhen you want to exit the program.

QUIT
PRIIIT

NOTE: Print in Draft quality when you wønt ø quick printout (and, when you wønt to spøre
your printer ribbon). Print in High quøIity when you want ø finø\, professional looking
printout.

6. Select a print size.

Wáft^IINC I The progran will freeze íf your printer setup d.æs not match its Current Setup ønd.
you will haue to reboot the program.

Delete FileFonmet ÞiskI'l¡ke FolderChange SpeechE_ontinue l,rlorking
Go To lrlain lïenu

EërtEfl
Ef'EGftTlrit!E

Eta¡toaFo
ï¡ll

ShoFt
Sl.lnny
Po¡tcr

Ch.llga S.tuD

CuFF.nt Sctup:

PFLnt Oürlitetllldli Slotll

ßpplt lÊr.g.snlt.F IßÞplc I¡g¡ PFlrlt.F PoFtLln.fccd¡On
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The Teacher's Guide
Teaching your students about the diversity of the community is an integral
part of your curriculum. Whether you work with primary, intermediate,
junior high or high school students, with one computer or many,The
Whole Neighborhood challenges your students to expand their intellectual
and creative potential.
The graphic content of this program is different than any that you have ever
seen in a computer sofìbware program. What we have attempted to do is
offer you art for the "whole" community. The clip art includes children and
adults of multi-ethnic backgrounds as well as individuals with
handicapping conditions. You'll notice people who are using various types
of adaptive devices found in our communities. While you or your students
may not be familiar with the devices available, these renderings are
accurate portrayals.
This guide provides information on the learning opportunities The Whole
Neighborhood offers as well as practical suggestions for using the program
to engage students in creative writing projects. Since The Whole
Neighborhood includes flexible tools for writing, reading, listening, and
graphic design, it supports a wide range of learning styles and ability
levels.

Using thc Wholc Neþhborhd, as a Learning Tool
The Whole Neighborhood includes an easy-to-use word processor, complete
with a selection of font sizes and styles, wordwrap, and delete capabilities.
If you have an Echo or Cricket Speech Synthesizer installed in your
computer, Xoü can also take advantage of the speech feature.
rWord processing and speech synthesis are powerful learning tools for
students at various stages in literacy development. Young and primary
beginners, learning disabled and handicapped students, and second
language beginners can benefit from using The whole Neighborhood.

The graphics, word processing and speech features can provide students
with support in the following areas:

Vïsually ïhacking Words

Some students have difficulty learning the left-to-right and top-to-bottom
v!s9{ patterns used during reading. The program's speech feature helps
children practice visually tracking words within text. When the student
presses Apple-P, all the words on a page are read one at a time. Each word
is highlighted as it is read, thus guiding the student's eyes in the correct
pattern across the screen. You can even control the rate at which the words
are read by adjusting the delay between words on the Speech Control Menu.

Special Features of the Pnop Shop
These features allow you to make the most of your Whole Neighborhood graphics.

FLIPPING DESIGNS

Anytime you have a piece of clip art on the screen, yoü can flip it. Press V to flip a
graphic vertically (upside down) and H to flip it horizontally (side to side). If you
don't like how the graphic looks, simply press the same key to reverse it to its
original state. Experiment flipping the parts for the ideal design.

ERASERS

There is a category called Erasers in the clip art categories. Erasers are white
shapes that, can be used to "white out" or erase elements. Make sure you have the
eraser over a colored area ofyour background and press the Space Bar to view the
different sizes. If you erase an area by accident, press Delete.

NOTE: Keep in mind that the eraser will erase sections of the bøckground as well.

CHANGING DISKS

Select' this option when you want to load backgrounds or clip art from another Art
Disk. This option allows you to mix art stored on different disks. For example, if
you have TheWhole Neighborhoodlv disk in Drive 1, and any other program from
Pelican's Creøtive Writing Seriesilrú in Drive 2, you can design a scene with
graphics from both.

NOTE: Pressíng Tøb perfonns the sø¡ne function øs selecting Chønge Disk. If you press Tab, the
progrøm will moue from one driue to the other

Saving Your Scene
If you want to save your scene, press Esc to exit thelPnopShopMenrr The
Utilities Menu will appear on the screen.

1. Insert a data disk in a drive and press Return to select Sar¡eSæne
from the Utilities Menu.

2. Type a name for your scene and press Return.

That's all there is to it. Now your scene is saved onto your data disk. You can
come back and edit it at any time. Simply choose Yourlibraryfrom the Main
Menu, select LoadaSæne, then select the file you want to work on.

NOTE: If you want to save your scene into a speciftc folder. then hightight the folder and press
Return to open it. (See Make a Fold¿r in the tltilities section of this guide for more d,etaits ).
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5. A tiny vertical line will appear inside the bubble. This is the cursor. Type your
message and you'll see that the bubble turns into a mini-word processor. You
can ty¡le your text, delete characters, and even take advantage of wordwrap.
Press Esc when you finish typing.

6. The BubblesMenuwill appear with these options:

o If you want to change what you've typed, select ChangeTextand
return to Step 5.. If you want to remove the bubble and start again, choose lÞleûe
But¡ble and return to Step 2.. If you want to add another bubble, choose AddNewBubhleand
return to Step 2.. If you like what you've typed, press Esc.

7. The PropShopMenuwill reappear on the screen. At this point, you can
continue to add clip art, select more speech bubbles, or press Esc to exit.

For saving and printing instructions, refer to the sections, SavingandPrinting
Your Scene.

UsingTextBoxes
Text Boxes are clip art graphics, just like speech bubbles. Place a text box on the
top or bottom of your scene when you want to write captions. Text boxes are very
special because once you position them on the screen, they turn into tiny word
processors. And that's not all. These text boxes will speak too! To use a text box,
follow the same steps as for speech bubbles.

NOTE: You møy størnp as tnany text boxes as you like, howeuer, if you haue an Echo or Cricket
speechboard hooked up to your conputer, only the first four text bores you stamped will "talk".

HEARING YOUR SCENE SPEAK

If you have an Echo or Cricket Speechboard installed in your computer, you can
hear your characters speak. To begin, load in one of your scenes (complete with
speech bubbles) on your monitor. If thePnopShopMenuis showing, select Hide
Menu. When you're ready to hear the dialogue yóu've written, press ÚPand
voila! Your scenes come to life!

Reducing tJre Physical Burden of lVrit¡n g

Writing is a physical as well as cognitive and social act. Many young qnd
handicãpped students have important things to say, but are frustrated
becauselhey lack the fine motor skills required to write by hand. Word
processing allows students to form letters at the press of a key, thus
ieducing the physical burden involved in writing by hand. This provides
them with a powerfi.rl tool for self expression.

Impnoving Spelling

If a child is unsure how to spell a word, she can have the program spell
and pronounce the word she has typed. If she hears what she expects, her
understanding is confirmed. If she hears something different, she can
make changes and try again. In other words, the auditory feedback helps
children in their spelling and decoding efforts by allowing students to verify
spelling rules and exceptions to those rules.

Note The Whole Neighborhood has an option (Edit Exceptions) that lets teachers or
students corcect the sound of words that are rnispronounced due to irregularities in the
Englísh language. The process of correcting pronunciations is another learning
opportunity for students. It allows them to gain ø sense of the patterns and imegularities
of English spelling.

lVriting a Compleûe Senûenæ

Children often have difficulty writing a complete sentence. WithThe
Whole Neighborhood, children can write a sentence and have the program
read it back. The speech feature provides instant auditory feedback. Upon
hearing his sentence or text read aloud, the child will recognize many
problems that he might not identify when reading the written page (e.g.,
missing verb, no punctuation between sentences, even subject-verb
agreement errors).

Motivating Str¡dents ûo Read and lVrite

Students of all ages will enjoy the combination of graphics and text offered
by this program. Students, who might not otherwise have much to say, will
love combining graphics and speech in their scenes. They might begin by
writing a small amount of text in a speech bubble and eventually expand to
writing a page or a whole story.

Impnoving Comprehension

Students reading a passage in a book have to struggle with unknown
words. Their ability to decipher these words determines the level of
meaning they gfasp from the text. They may try to "sound out" the word,
but this often ends in failure and frustration. Since the speech feature
allows students to hear any unknown word in a passage, students are less
likely to get "hung up" on one word and are freer to concentrate on the
overall meaning of the text.

Page 21Page 8



The speech feature provides students with a new tool for identif¡¡ing words
and unlocking the meaning in a sentence or passage.

TakingR¡sks

Students who write $'ith a word processor are more likely to take risks in
their writing. The fear of failure is reduced since mistakes are so easy to
correct. With the added benefit of the speech feature, students will be even
more inclined to take risks. When a student can hear what he writes, he'll
be able to identify and correct mistakes even easier. Also, students who
read text from the screen, have the added support ofbeing able to hear any
word in the text that they might not know.

Ilrafting and Editing Text

Word processing can enhance the entire writing process -- Prewriting,
Drafting, Editing, Revising, and of course, Publishing. Students will enjoy
using the word processor since it allows them to manipulate their words
more easily than would a pencil and paper. They are also more likely to
experiment with their text since making changes and corrections is so
easy. When the student is ready to edit or revise, she will not have to
painstakingly recopy each word. The word processor allows her to edit
quickly and easily. The essential task of rereading is also simplified since
computer printouts are much neater than handwritten text.

R¡blishing and SharÍng lVork
Writing is communicating. During the writing process we make meaning
of words and convey that meaning to other people.
The Whole Neighborhood is a perfect tool for publishing and sharing
because it allows students to produce a clean, professional looking final
product. Publishing this work by delivering it to an audience or displaying
it in the classroom is a perfect way to provide students with this important
sense ofaudience.

CollaborativeWrit¡ng

Writing at the computer reinforces and enhances the dynamic, social
nature of writing. Walk into any computer lab and you'll find students
huddled around the computer, discussing what is on the screen. Students
who work together learn from each other. They also have the rare
opportunity to talk about language (e.g., which word to use, how to phrase a
sentence, etc.). Students may experiment with different styles of writing
and take even more risks when working with a partner.

8. Now you're ready to add the next piece of clip art to your scene. To do this
simply repeat from Step 1.

When you finish creating your scene, press Esc to exit to the UtilitiesMenu. At
this point, yoü might want to save your scene onto a data disk or print it. For
saving and printing instructions, refer to the sections, SavingandPrintingYour
Sce¡re.

UsingSpeechBubbles
Speech bubbles are clip art graphics with a twist. Place a speech bubble next to
your character when you want to show dialogue. Speech bubbles are very special
because once you position them on the screen, they turn into tiny word processors.
And that's not all. These speech bubbles even speak! Follow these steps to design
speech bubbles.

NOTE: You cøn stamp as rnøn! speech bubbtes on the screen øs you like, howeuer, if you haue an
Echo or Cricket speechboard only thc first four speech bubbles will "talk".

PLACING SPEECH BUBBLES AND TYPING TEXT

1. Press the down arro\ir¡ key to scroll down the list of items on the hpShop
Menu until you reach Speech.Bubbles. Select Speech.Bubbles.

2. A Helpl}trenuwill appear with all the information you need for using a speech
bubble. Press any key to remove the llelpMenu.

3. The first speech bubble in the file will appear. Select and stamp the speech
bubble just, as you would any of the clip art. Remember, if you want to flip the
bubble horizontally press the H key, and if you want to flip it uertically press
the V key.

4. Once you've pressed Return to stamp the bubbte, a HelpMenu will appear with
all the information you need for using a speech bubble- Press any key to
remove the HelpMenu. (To see the screen again, simply press ú?)

SPRCE BRR -r+++
1-9 keys
RETURÌ{
DELETEv
H

ó"
ESC

vier¿ parts
Êtorre part
change dist¡nce ofltovelrdntstanp pant
undoflip parts
vertically (t*)
flip parts
horizsntally (ft)
helpexit
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AddingClipart
1. oncllou h_ave _chosen tþ bàckground that you want for your scenethePno.PShopMenuwill-app-ear. This is w-here you can access clip art fordesigning your neighborhood scenes.

NOTE: The Hide Menu optí'on allows you to uícw your background, unobstructed,.

2. After you select 
"_.Jip 

art categoly from ùhe PnopShopMenu, the first piece ofclip art from the fileyou selecteðwill appea" otithe rt"""rr. Þ""tr thebpace
Fq to view all the art in this file. PresJthe letter B key if you need to go
backwards and view the previous pieces of clip art. Sóp *h"tt'you finä thepiece of clip art you want to use.

3. Now press the arrow keys or use the mouse to move the piece of clip art aroundthe screen

NOTE: You cøn change the d,istance a graphic rnot)es when you press the nurnber keys. For
erarnple, to center-a character eractly where you wønt it, typõ 1. 

-Then 
when you preis thearrow key, the character will tnove in smail incretnents. To *ore ø charøôter-quickly, type9. Then when you_press the anou key, the pørt will rnoue a much lørger d.istønce.

Etperiment wíth the distances from 1 to g. This feøture will corne in iandry øt uarious points
when designíng your scenes.

4. When you've positioned the clip art exactly \ilhere you \ilant it, press Return orclick the mouse-to "st_amp" it in place. Ifþ" chañge yon" -i'nä and want toreposition tþe piece of clip art, prlss Deleté and retürn-to Step B. If you want to
choose another piece of clip art from the same category, p".r. Delet-e andreturn to Step 4.

Activities
The following activities offer specific ways for using The Whote
Neighborhoodw in the classroom. These activities-take advantage of all the
exciting features-- wonderful graphics, sophisticated word procelsing, and
printing in a variety of sizes. Some activities also take advañtage of the
speech feature, although it is not an essential component.

Vutty of the activities are designed as cooperative writing projects.
Students are encouraged to work together, to discuss thelr-writing and to
produce a-final p-roduct to be shared or published. Other activitieJ may be
co-mpleted qs individual or small group projects. Activities can easily be
adaptg{-þ fit your needs in terms of student age, ability levels and cõmputer
availability.

The ClassrcomBigBook
GRADELEVELS:K-3

þotrg stqfgnls love reading and sharing Big Booi<s. Many teachers
integrate_Big Books into their Whole Language program. In this activity,
your students will write,illustrate and publish their own Big Books. If you
like, you can even turn this into a language experience e*erlcise in whiðh
students discuss, write about and share their real-life experiences.
Creating and sharing Big Books with you and with other itudents is a
perfect way fo¡ studentg to develop an a\Ã¡areness of the relationships
between speaking, reading and writing. The final product provideã a
terrific way to showcase your students'work on Paient-Teaiher Night.

_Crettingstarûed. Begin this activity by sharing a Big Book with the class.
Y_9r¡ might want to create one Big Book page with simple captions and
{iulq8"ç, print it out in Big Book size and share it v¡itñ youf students. Then
divide the class into pairs and have each pair create one page of a Big Book
about their neighborhood.

cneatingandPrintÍngtheGraphics. Depending on the age of your
students and their level of comfort using compulers, you may want, to make
them responsible for designing and creáting lhe graphics screens only.

Of cours_e, !f ygur students are going to use the Speech Bubble feature, you'll
want to help them enter the text. Select Poster size from the Print Menu
and then select a Print Style. The scene will print in two panels which you
can tape together.

WritingandPrintingtlreStory. Writing the story that goes along with the
graphic is a valuable learning experience and a lot of fun. Howñer, if
you're working with very young students, or with students who are not
familiar with the computer, yoü should type as they dictate the story. This
ig alsg g nicg way to involve your students in a discussion about language --
describing lhe picture, choosing the best words to tell the story and ãven
discussing how to spell certain words.

Page 23

WARNING! Once you press Esc to exit to the Prop Shop Menu, you cannot retum to your scene
and delete art you'ue already starnped! But you can use the erasers to'white ou.t' o.n
unwanted píece of clip art. Be eareful though, the eraser will also "white out" sections of your
background.

7. Once y-ou're satisfied with the position of the clip art, press Esc to exit to thePnopShopMenu.

PR P SHOP

+

Eereers.l
Gareers.2
Eareers,SGhildren.l
Childnen.2
People.l
People.2
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When you're ready to print, select the Poster size from the Print Menu. The
story will print in two panels which you can tape together.

PuttingtheBigBookTogethen Once you have both parts -- the story and
the picture-- you should tape the story under the graphic. This is one page
of your Big Book. You might consider mounting the pages on oaktag or
poster board for more durability.
Notc: If you're working wíth older students, they might enjoy creating Big Books for
younger students to read.

ColoringBooks
GRADE LEVELS: PRE-K - 3

All children love coloring books. Now you or your students can create their
own. Any scene your students create can be printed in the special Outline
mode. The result is a printed picture that is perfect for coloring.
Individual students can create their own coloring books or students can
join to create a classroom book. Here are a few easy steps for creating a
Classroom Coloring Book.

CrteatingtheSoene. Have each student create a scene from the
neighborhood using a particular location and the appropriate individuals.
Depending on your studentstage and ability levels, they can create a scene
with graphics only or they can use speech bubbles or text boxes and add text
to each screen.

PrintingtheScene, As the students finish their scenes, have them print
the scenes in Outline Mode.

Note: .Ifyou'd like, you can print directly onto Ditto Masters so you can reproduce the
pages easily.

CreatingtheBoolc Make copies of all the pages. Bind the coloring books by
punching holes in the paper and looping colorful yarn through it- Or use
the holes that are already on the computer paper for binding!

That's all there is to it. These books make perfect gifts for students to give
their family and friends.

DesiEn a Scene
SelectlÞsignaSoene. Designing a scene is simple. First, decide on a
background (or no background), then design your scene using a variety of clip art:
children, career
Follow the steps

people, neighborhood helpers, pets, props and more.
below;

SelectingaBachgrcund
1. Insert the Backgrounds Disk (Side 2 of the 5 L/4" program disk) in

the drive.

2. Press Return to select DesignaSænefrom the MainMenu.

3. In a moment, the BacþroundsMenuwill appear. A background is the setting
for the scene you design.

4. Select a background option:

o No Background: Select this option to design your scene on a white
screen. Skip ahead to the PnopShopllfienu.. Backgrounds.l, Backgrounds.2, and Backgrounds.S, etc. : Each
of these choices is a file containing many backgrounds. Take a
moment to explore all the terrific backgrounds available to you.

' Change Disk Select this option to view the background choices on
another disk.

5. When you select a background file, such as Backgrounds.l, the first
background \ñ¡ill appear on the screen. Press the Space Bar or the right and
left arrow keys to view the backgrounds in that file. Press Return to select the
background you want to use as a base for your design. Press Esc to return to
the BacþroundsMenuif you want to check out another background file.

BÊCKGROUNDS

Backgrounds.l
Backgnounds.2
Eackgrounds.S
Backgrounds.4
Backgrounds.S
Ghange Folder

Ghange Digk
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REFERENCE GUIDE
This section of the handbook contains detailed information about all of the
features in the The Whole Neíghborhoodw. Read through this Reference Guide
for complete step-by-step instructions for using the program.

Refer to the G'etüngstårted section at the beginning of this handbook for
instructions on installing your Echo Speech Synthesizer, information about the
Unicorn Board and Contact Keyboard, and for loading instructions.

The Main Menu
Load the program. When the MainMenu appears, you're ready to begin. The
Main Menu lists six basic options you can choose from. The options available are:
Design a Scene, Write a Story, Your Library, Print, Utilities,and Quit

Selectinga Menu Item
To select an item from any menu, simply press the arrow keys to move the black
menu bar. \Mhen the menu bar is on the option you want, press Return. That's
all there is to it. From no\ü on this process of moving the menu bar to an option
and pressing Return will be called "selecting".

Cneating a Data Disk
If you want to save the scenes and stories you design, you'll need a formatted 3
l/2" or 5l/4" data disk. To format a disk, select theUtilities option. Next, select
FonnatDirsk. Select the location of the drive containing the disk to be formatted
and insert a blank disk (or one that contains information you no longer need) in
that drive. When you see "Volume Name:" followed by a blinking cursor, t¡>e a
name for your data disk and press Return. When the Utilities Menu reappears,
you're ready to begin. Press Esc to exit to the Main Menu.

lVho Works Here?
GRADELEVELS:1-6

Designing a bulletin board of a community is fun! Cover the bulletin board,
using green construction paper as grass and blue paper for the sky. Cut
strips of black construction paper to use as streets. Use chalk to mark the
dividing lines. Have the students print out community locations or
buildings; the post office, park, police station, grocery store, the hospital,
etc. in the poster size. Mount them onto oaktag and cut them out.
Next have them print out the appropriate community workers to match the
locations chosen, (along \,f ith children, more people, pets and props) in the
standard size. Mount them onto oaktag, cut them out and attach them to
the bulletin board. Use various materials to add the finishing touches:
cotton for clouds, foil for metal, or popsicle sticks for fencing. Have the
students use the text processor to type up labels for the buildings and
community helpers and print them out in the poster size. Now they can
label the various components of their wall-sized community. This bulletin
board can be come a focal point for many class discussions.
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I lVant a Pet!
GRADELEVELS:1-3

This story starter idea prompts students to write about a specific topic.
Have each student choose a pet and name it. Next, have them write a story
about the responsibility of owning a pet, how they would care for it, and
where they would take their new pet. This is a good time to introduce
reference books as a source of material to provide information for their
stories.

lVhat's tlre Safest Way?
GRADELEVELS:2-4

This mapping activity can be done as a group. Help the students map out
the streets surrounding the school and make a list of the buildings, parks,
signs, etc.. Construct a map of the community on large sheets of butcher
paper and assemble it on the floor. Assign students to print out the
buildings, locations and props in the poster size that theyll need to add to
their floor map. Paste the buildings and places on the correct location of the
map. Have the students talk about the safest routes for each of them to take
to school and then (carefully) walk the route on your floor map. Students
can "stop" along the way to talk about the different places they go by!

TheUnicornBoad
The Unicorn Board is an expanded keyboard that works with the Apple IIe
or Apple IIGS computer and an Adaptive Firmware Card. The
Unicorn Board allows users of all ages and abilities to access Pelican's
creative writing programs. For more information call Unicorn
Engineering, Inc. 1-800-899-Mouse.

The ContactKeyboand

The Contact Keyboard is an adaptive keyboard device for the Apple IIGS
computer. This colorful keyboard offers ten jumbo-sized keys and simply
snaps into place over the Apple IIGS keyboard. It requires no electrical
connections or cards! The Contact Keyboard is compatible with Pelican's
special versions of The Creative rWriting Series. For more information call
1-800-232-22?1.

Loadíng the Program
To load theThe Whole Neighborhood N program:

1. Insert, the program, label facing up, into Drive 1.

2. Turn on your monitor and computer. If the computer is already on,
press the Control, Ú, and Reset keys at the same time.

3. In a few seconds the Opening Screen will appear followed by a screen
with information on the speech feature. Press any key to continue.
When the MainMenu appears, you're ready to begin.

Refer to the Referenoe ft¡ide for step-by-step instructions on how to use
each of the MainMenu options.

Documentation
There are three sections of the documentation: the Reference Guide, The
Teacher's Guide and the Art-at-a-Glance. Each section is described below

ReferenceGuide
Provides step-by-step instructions for using each feature in The Whole
NeighborhoodM. Refer to the Reference Guide when you have specific
questions about a particular feature.

The TeacherC Guide
Provides teachers with grade specific classroom activities and helpful
hints.

Art-at-a-Glance
Displays the backgrounds, clip art and fonts included with the program.

Page 3
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hstalingthe Speech Synthesizer

The Whole Neighborhood ru works fine with or without the speech feature.
However, if you do have an Echo (IIe) or Cricket (IIc) Speech Synthesizer,
your students have the added advantage ofbeing able to hear what they
type. Follow the appropriate procedure below to install the speech
synthesizer in your computer.

NOTE: If you don't høue a speech syntlrcsizer, simply skip øhead to the loading
instructions.

Insta[ingtheEcho
To install the Echo Speechboard in your Apple IIe computer, make
sure you begín wíth the cornputer OFF. Follow these steps:

1. To avoid electric shock make sure your computer is OFF.

2. Remove the cover from your computer.

3. Using a gentle rocking motion, insert the ECHO card into any slot except
slot #3. Make sure the board is firmly in place.

4. Insert the speaker cable into the jack labeled "mono" on the ECHO card.
If you have headphones or stereo speakers, yoü can connect them to the jack
marked !'stereo."

NOTE: The two gray knobs near the speaker jøeks control the uolu¡ne of the left ønd
right channels.

5. Replace the cover of your computer.

Instailing tlre Cbicket in tlre Apple IIc
To install the Cricket Speech synthesizer in your Apple IIc,
follow these steps.

1. Begin with the computer OFF and the power transformer unplugged

2. Plug the Cricket cable into the modem port (marked with a telephone
icon) on the back of your IIc.

3. Connect the cable from the power transformer to the jack on the back of
the Cricket.

4. Plug the transformer into a po\¡ver outlet.

Neigbborhood Lanù TIre Game You Live
GRADE LEVELS: 1- 3

Create a variety of neighborhood scenes using clip art and-speech bubbles
and print these out in [he miniature size. If y9u have a color ribbon and
colof compatible printer the color printouts look great! Ðot'! {orggt to have
a starting point ãnd an end location for your game board. Make the house
the startlng point and the park the end location. Now using the text
processor, whte up informational screens about each scene. For example,
aThis is a firefighter. Firefighters are always there when you need them.
Ttrey put out fires and teach fire prevention." Print these out in the
minialure size as well. Next, create some text screens that send students
back or ahead a certain amount of squares, lose a turn, or go to a specific
location. Print these out in the miniature size. Paste the miniature
printouts of the descriptions and the text screens onto t!re_ gage board.
Tape the corresponding printouts of the scenes on top o{ thq descrip_tions so
thát the studenls can üf[ up them up, like a hinged book. You could
decorate your game board with extra printouts of props. Add glitter, felt or
cotton!
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Create game cards using clip art that is appropriate for the scenes you have
pasted ìiown on your game board. For example, if you have a scene of the
þost office, creatê a gãme card with a letter carrier on it. For a hospital-scene you could useã nurse or a doctor. You can also create cards that
send you to a specific location or get an extra turn. Youmight hav^e a
character withä speech bubble saying, "You made it to the post office, but
you forgot your mail. You must go back home." Print out the cards in the-miniatúre-size, paste them onto oak tag and cut them out. (If you have
access to a laminating machine, you could laminate the cards. You might
want to cover the game board with a protective plastic as well.)
Now the students can pick a card from the pile and move to the correct
square. The student that reaches the park first wins.
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Commr¡nity Helper Poems or Songs
GRADELEVELS:1-4

For the lower grades, print out poster-sized pictures for motivation. In the
upper grades the students can write and illustrate their own poems and
songs.
Some examples:

Firefrghters

See the firefighters all tall and brave
It is their job your house to save

They climb up ladders to reach the top
Even if there's danger, they will not Jtop

The ñrefighters are heroes to us all
We know that upon them we may call

Teachers

Teachers help us to learn every day
We work harä to do what theyiay'
And when the work is done
and we go home to have some fun

The teacher has more work to do
Preparing for the next day and helping the family too

Doctorc

Docto_rs go to school for many years
To help us get well without mány tears

They chase our ills away
and make us well for another day

!h9,Who.Ig N-eighborhoodw is the perfect program for introducing childrento the wide diversity of people and-places *itñitt their o\ün commãniües.whether yoqt sqlgents-ãre of primäry, intermediate, junior high or high
school age, Thc Whole NeíghborhædÑ has somethitr! to offer." Take a-lookat the many exciting features in the progïam:

' Colorful backgrounds that can be easily manipulated to create an
endless variety of unique neighborhood scenes.

o Numerous clip- art categories, such as: symbols, props, pets,
neighborhood -helpe-rs, children and adulis (incluäinã a 

-"atrge
of ethnic people and people with handicapping condiãions).

o Spee-ch bubbles that children can use to create dialogue between
the characters.

' tWo-"d processing in a variety of font styles and sizes so children canwrite stories describing the scenes they create.
o A choice of printout sizes ranging from miniature to Poster and

sequential printing with a variety of page layouts.
o speech syrrthesis that allows the program to "speak or spell" anytext a child has t¡ryed. (You will need an Echo or crickei

Speechboard to use this feature.)

,I" *ir Gettingstartedsection, you'll find a list of equipment you need,
]olding instructions, directions for installing the Spïeäh Sy"íttesi"ór, andinforsration on how to use this handbook. If-you don't havõ an Echo
Qneechboard, skip the Installation Instructioir rn¿ move ahead to Loadingthe Program.

Equipment You'll Need:
o Apple IIe with 128K, Ifc, or IIGS. T4" Whole NeighborhoodM programo Monitor (color recommended)
o Printer (recommended). Apple Mouse (optional). Blank Disks (optional). Additional Art disks (optional)
o Echo or Cricket Speechboard (optional)
o Unicorn Board fo¡ the Apple IIã, Apple IIGS (optional)o Contact Keyboard for the Àpple IIGS only (optìoïi)
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The Teacher's Guide
Using The Whole Neighborhood as a Learning Tool

Visually Tracking Words
Reducing the Physical Burden of Writing
Improving Spelling
Writing a Complete Sentence
Motivating Students to Read and Write
Improving Comprehension
Taking Risks
Drafting and Editing Text
Publishing and Sharing Work
Collaborative Writing

Activities
The Classroom Big Book
Coloring Books
Who rWorks Here?
I Want a Pet!
What's the Safest Way?
Neighborhood Land
Community Heþer Poems or Songs
Animals That Help Us
Persuasive Letter
I'm in Business!
A Day in the Ljfe of...
A Choice Community
Story Starters
Comic Strips
A Neighborhood Report
The Neighborhood Newsletter
Other Suggestions...

20
20
20
2L
2L
21
2l
2T
22
22
22
22
29
23
24
25
26
26
27
28
29
29
29
30
30
30
31
31
32
33

Arrimals ThatHelP Us
GRADELEVELS:2-6

Have students review the Animals.Pets category of clip art. Point 9¡{ that
sãil ãf itt" animals within the category help people in their daily life.
C"i¿" ¿ogs help people with visual aisátitity. H-ave students do research at
tn. liú*õ- ot tftå ro'le of a guide dog, what breed of dogs are used¿s Suide
dõgs, .tt¿ fto* they are trained. Thiy can.u-se the computey an! lhe
Wñ.oi" Neighborhoodw program to write, illustrate and print their reports
to share with the class.

Itn in Br¡siness!
GRADE LEVELS: 6. L2

The student chooses a business to pursue afìber looking at the choices of
businesses depicted in the program. It could involve owning a restaurant,
ã pet *ttop, or running a law n-ry The student composes a business plan,
ie. Restaúrant owner--name, allotment for publicity, design and theme of
restaurant, menu, and advertisements. One of the requi-remenls is that the
restaurant'be accessible to those needing adaptations. The student can
¿esig" the menu, several thematic posters, handbills, ads, letterhead and
even invitations to the Grand Opening.

PereuasiveLetter
GRADELEVELS:5-8

Discuss writing styles with the class and hand out exampl"¡ otPersuasive
*"tat"g. Have"eac-h student $'rite a p_ersuasive letter to a friend or family
membõr convincing them to visit his/her community. Points to be
addressed are: salety factors, community senrices,-activities and special
é".rttJ, ¡éauüficatioi, location of schools, historical monuments, în{
plu."" for recreation. When the letter-is completed they can use the ?l¿e
Whot" Neighborhædw to write their letters and illustrate each point.
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ADayin tlre Life of-
GRADELEVELS:6-tz

Have the students "pair up". To aid the students'au/areness of the diversity
of people in a community, it would be beneficial for them to trace a typical
day in the life of a person in the community. Each pair could have a
different objective. Some of the students could focus on specific careers
(spending a day at the fire station, in a courtroom or at a hospitat), while
others could follow a homemaker's day, or a person with disability that
must use adaptations. Each couple would ask questions and take notes.
The final report could be done as a narrative, a journal, or as a composition
and illustrated with the program. Sharing their work with the class
prgvides an informative way to learn about the differing needs and roles of
individuals in a community.

AChoice Community
GRADELEVELS:6-8

Discuss the differing needs of the people in a community, focusing on the
specific needs for adaptation for some, as well as the fealures of a
community that are required to meet everyones needs: transportation, food
sources, recreation, a clean environment, safety precautions, schools,
services, etc. Have the students design what they feel would be a perfect
community. Post the results around the room and vote on a class favorite.
Then ask the reasons why the chosen community was the best.

Story Stsrters
GRADELET/ELS:2-6

Th.e Whole Neighborhæd provides the perfect tool for creating motivating
story starters. Stgry Starters can come in the form of graphics or text, For
example, you might want to create scenes with emptyipeech bubbles and
let your students determine the dialogue in their slo¡eJ. or, you might
want to write a sentence or two of a story and then let the students complete
the story and illustrate it.
In either case, create your story starter and print it out in Big Book size.
T.p" the panels together and mount your wõrk in the front of the
classroom. That way stucl nts will have an easier time remembering the
story starter scene or graphic. It will also save you the effort of printing or
copying enough story starters to go around. When students havã finished
the-assignment, have them share their work with their classmates. They'll
find it interesting to read another student's interpretation of the story
starter text or scene.

TABLE OF COWTENTS

GETTING STARTED
EquipmentYou'll Need
Installing the Speech Synthesizer
Loading the Program
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2
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Selecting a Menu Item
Creating a Data Disk

Design a Scene
Selecting a Background
Adding Clip art
Using Speech Bubbles
Using Text Boxes
Hearing Your Scene Speak

Special Features of the Prop Shop
Flipping Clip art
Erasers
Changing Disks
Saving Your Scene
PrintingYour Scene

Write About It!
Hearing Your Story
Saving Your Story
PrintingYour Story

The Speech Feature
Speech Control
Delay Between Words

Pitch
Volume
Edit Speech
Adding a Word

Your Library
Print

Choosing a Page Layout
Utilities

Change Setup
Format Disk
Delete File
Make Folder

Quit

4
4
4
4
Ð

5
6
7
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III
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10
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Comic Strips
GRADELEVELS:2-8

Students enjoy reading comics and now they'll enjoy creating their own.
Have students begin by sharing their favorite neighborhood stories.
Now students will create their own comic strips. Each screen will be one
frame of the comic. They should begin by thinking and perhaps taking
notes about their main character(s), and the general storyline. What is the
mood of the comic strip? What will happen in the beginning? In the
middle? In the end? Once students have planned their comic strip, they're
ready to begin designing. Have them create the first screen complete with
character(s), props, speech bubbles, and dialogue. Have students continue
in this fashion, changing props and dialogue, until they've finished their
comic strip.

Let students share their comics with classmates. Perhaps you can create
an area to display their work-- Comics Corner --on one of your bulletin
boards.

ANeigþborhoodReport
GRADELEVELS:4-8

Publishing a classroom report about the community provides students with
the incentive to write well and to cooperate in a team effort. It also gives
students the opportunity to practice writing for an audience with the
purpose of communicating effectively, persuading and entertaining their
readers. The Whole Neighborhood is a perfect tool for a classroom project of
colossal proportions. The graphics and speech features only add to the
excitement. Here are some steps you might follow. The following ideas
should help your students begin their publishing careers.

DeteminelVhatyou\[anttoTeach. Before you begin, yoü should decide
who the intended audience will be and what you have been studying.

Name tlre Report Once you've determined the target audience, have
students vote on a name. Here are a few suggestions: Our Community,
Community Helpers, Community Places & People,'What's a Neighborhood?

Orgenizethestafr, Once you've decided on a name, set up the classroom
publishing studio. You'll want to organize the staffbefore students begin
individual assignments. Here are a few of the possible positions your
students may select.
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. Editorin-Chief Supervises every phase in the production of the
publication. The editor has final say on the content of the report,
layout, and work assignments.

'ManaglngEditor: Assigns people to different stories and makes sure all
assignments are completed on time.

' lVriters: Write the plot for each story, with character descriptions and
sequencing.

o *Retrrcrten: Write articles, cover news events, organize announcements.* Could include local neighborhood news in the back of the
publication.

o Featr¡relVriters: write feature articles to accompany the news.

' copyEditors: check all stories for accuracy, style and grammatical
errors.

' AdvertisingGroup: Develops all advertising material for report.
o ArtStaff. : Designs the scenes for the entire book. Must work closely with

writers.
o PnoductionEditors: Assemble the "copy" and art for the entire issue.

Once students have selected a role, present them with possible theme areas
fo¡ the repgrt.- Should it have a true to life theme *itträ.crrrate descriptions
of communit'y buildings and workers? Maybe it's a make-believe story-about
a neighborhood or an actual tool for neighborhood news. Ask studenùs to
select the area that interests them most.

The Neighborhood Neu¡sletter
GRADES: 6-12

The Whole Neig[rhorlrood'"
Apple ll Family 128K

Credits

Conceot & Desion Toucan Software

P Ken Grey

Joel FriedDirector of Product nt

Proiect Editor Susan Swanson

Susan SwansonArt Director

Documentation

Christopher Lewis
Gerry Gignon
Ted Jalbert

Susan Swanson
Christopher Lewis
Marsha Lifter
Marian Adams

@f 992 Queue, lnc. All Rlghts Reserued.

Apple@ is a registered trademark of Apple Computer, Inc.
Echo Speechboard@ is a product of Street Electronics, lnc.

Unicorn Board@ is a registered product of Unicorn Engineering, lnc.
Contact Keyboad@ is a registered product of Keyboard Technology

Ad'uíae Column - Students create a "Dear Community Helper" column.
Students in the class should be encouraged to submit-quesùons and this
group is responsible for answering the question(s) in this column. Students
can choose a character which depicts thè advice giver, or design a scene
that tells a story about the question being asked (ás if the charãcter
requesting advice sent along a snapshot).

pehællbstew - students write a fun fictional story in the style of a"sensational" popular magazine. Have students think abou[ how writers
who write for such publications must use language that catches the
readers attention. Since_ the job of the Art StatriJto design graphics which
depict the story being told, teamwork is very important.

at ø tir4ø Use of this softwo,re on ø ndwork uiolaÍes coWright Iøw. In otdpr
tousethissoft wueonønetwork,yourrut&cotúactyouruendororQucttc,htt.
a,nd, obtøin a, @nîna,cú sigflßd by Queue. PrinhW ilcwtds on th,e nurnber of
computers whirh wiJl be on thc network.
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ScltætNeuts - Students write "fact-based" article(s) describing events that
are supposedly taking place in their community. This is a job for the staff
reportèis, whóse responsibilityit is to inform the audience by
coinmuniãaüng facts and details about a particular event. Sample events i

might be:
Local Elections
Real Estate-New Buildings
Hometown person Becomes "Mayor"!
New Store Opening

Adoeftísíng. The advertising group is responsible fo¡ writing-"copy" that
sells or promotes a particular product or event. Students in advertising 

_

groups will gain exþerience in using pe-rsuasive language and in graphic
ãesign. Remind students to keep the following concepts in mind:

1) Think of attention-getting vvays to announce the
product or coming event;
2) Provide complete and accurate information;
3) Use images to enhance the advertisement; and,
4) Make suie the tone is appropriate. Should it be formal?
cheerful? humorous?

PnoducingtheNewsletten Don't forget about the important job of +-"
productioñ staff. These students will work on the organization and layout
õf tne final product. For variety, the production group may want to print
graphics inãifferent print sizes. That way, they have more variety when
laying out the final product.

PubtishtheNeu¡sletten When you have a final product, photocopy the
publication and distribute it to the target audience. Ask for feedback from
lhe audience, perhaps in the form of letters to the editor. Yournight also
want to mouni the óriginal copy, color and laminate it for display. Finally,
to ensure students have a chance to try writing for a variety of purposes'
rotate positions for each publication.

Ottrer Suggestions:

Flannel Board Figures, Paper Bag Puppets, Stick Puppets, Dioramas or
Puppet Theaters, ActivityAMorksheets, Stationery, Community Awareness
Posters, Career Day Posters, Pop-up Towns...

Page 33



ST]PPORT
Before calling, we suggest you read through the documentation. Should you still have
a problem, or if you have technical questions, call Queue at (800) 232-2224. Defective
disks will be replaced free of charge up to 180 days after invoice date. Disks damaged
after 180 days maybe replaced at $10.00 for the fìrst disk and $5.00 for each additional
diskin a program. Mail the damaged disk(s) and appropriate payment to Queue at 338
Commerce Drive, Fairfield, CT 06432, for a prompt replacement.

Backup disks are available at $10.00 for the first disk and $5.00 for each additional
disk in a program. Customers are limited to one backup for each disk purchased.
Backup disks are for archival purposes only.

Neû a
The Perfect Program to Introduee the

Wide Diversity of a Community!

altræ

rlt
'ç"

€

ID

t

l

Diviekm olQua¡e,

338 Commerce Drive, Fairñeld, CT 06430
@ 1992 Queue,Inc

t I I I


